Changes to the Receiving Process in HokieMart — Screenshots

Initiate your quantity receipt.
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There are no receipts for this PO.

Select only the items that need to be received, returned, or cancelled when initiating their receipts. If
any items do not need a receiving action completed, users should uncheck the box next to it.

P4496039: Create Receipt

Met Oty Net Cost Item Cataleg No. Size/Packaging Unit Price Quantity Ext. Price 4
Received Received
1 1 - Power-lift electric table ! Y
With 3-stage leg 48Wx30D PL3-4830-EB/CUT  EA 1.571.40 1EA 1,571.40
table top with full OUTCP

modesty panel, Custom
cutout in table top at N/C

2 1 - Cable cut-out in wood CCO-R EA 17.82 1EA 17.82 V’
with grormmet (3.257). : :

Right comer location

3 1 - Assemble and box AS/BX EA 25.00 1EA 2500 ~
charge.
i 1 - Shipping estimate SHIPPING EA 260.00 1EA 28000

Create Quantity Receipt Create Cost Receipt Cancel




If any line items are present on a receipt but have a received quantity of zero, HokieMart will now
display an error message that the receipt cannot be completed with a line item containing a quantity of

zZero.
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Users should then simply delete zero quantity line items off of that receipt before completing, or change

the quantities to reflect accurate receiving.
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