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ADDITIONAL TERMS AND CONDITIONS  
 
A. ADDITIONAL GOODS AND SERVICES: The University may acquire other goods or services that the 

supplier provides other than those specifically solicited.  The University reserves the right, subject to mutual 
agreement, for the Contractor to provide additional goods and/or services under the same pricing, terms and 
conditions and to make modifications or enhancements to the existing goods and services. Such additional 
goods and services may include other products, components, accessories, subsystems, or related services 
newly introduced during the term of the Agreement. 
 

B. ADVERTISING:  In the event a contract is awarded for supplies, equipment, or services resulting from this 
solicitation, no indication of such sales or services to Virginia Tech will be used in product literature or 
advertising.  The contractor shall not state in any of the advertising or product literature that the 
Commonwealth of Virginia or any agency or institution of the Commonwealth has purchased or uses its 
products or services. 

 
C. AWARD: Selection shall be made of two or more offerors deemed to be fully qualified and best suited among 

those submitting proposals on the basis of the evaluation factors included in the Request for Proposal, 
including price, if so stated in the Request for Proposal.  Negotiations shall then be conducted with the 
offerors so selected.  Price shall be considered, but need not be the sole determining factor.  After 
negotiations have been conducted with each offeror so selected, Virginia Tech shall select the offeror which, 
in its opinion, has made the best proposal, and shall award the contract to that offeror.  Virginia Tech may 
cancel this Request for Proposal or reject proposals at any time prior to an award.  Should Virginia Tech 
determine in writing and in its sole discretion that only one offeror has made the best proposal, a contract 
may be negotiated and awarded to that offeror.  The award document will be a contract incorporating by 
reference all the requirements, terms and conditions of this solicitation and the Contractor's proposal as 
negotiated.  See Attachment C for sample contract form.   

 
Virginia Tech reserves the right to award multiple contracts as a result of this solicitation. 
 

D. AUDIT:  The Contractor hereby agrees to retain all books, records, and other documents relative to this 
contract for five (5) years after final payment, or until audited by the Commonwealth of Virginia, whichever is 
sooner.  Virginia Tech, its authorized agents, and/or the State auditors shall have full access and the right to 
examine any of said materials during said period. 

 
E. AVAILABILITY OF FUNDS:  It is understood and agreed between the parties herein that Virginia Tech shall 

be bound hereunder only to the extent of the funds available or which may hereafter become available for 
the purpose of this agreement. 

 
F. CANCELLATION OF CONTRACT:  Virginia Tech reserves the right to cancel and terminate any resulting 

contract, in part or in whole, without penalty, upon 60 days written notice to the Contractor.  In the event the 
initial contract period is for more than 12 months, the resulting contract may be terminated by either party, 
without penalty, after the initial 12 months of the contract period upon 60 days written notice to the other 
party.  Any contract cancellation notice shall not relieve the Contractor of the obligation to deliver and/or 
perform on all outstanding orders issued prior to the effective date of cancellation.  

 
G. CONTRACT DOCUMENTS:  The contract entered into by the parties shall consist of the Request for 

Proposal including all modifications thereof, the proposal submitted by the Contractor, the written results of 
negotiations, the Commonwealth Standard Contract Form, all of which shall be referred to collectively as the 
Contract Documents. 
 

H. CLOUD OR WEB HOSTED SOFTWARE SOLUTIONS: For agreements involving Cloud-based Web-hosted 
software/applications refer to link for additional terms and conditions: 
http://www.ita.vt.edu/purchasing/VT_Cloud_Data_Protection_Addendum_final03102017.pdf 
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I. CRIMINAL CONVICTION CHECKS: All criminal conviction checks must be concluded prior to the 
Contractor’s employees gaining access to the Virginia Tech Campus. Employees who have separated 
employment from Contractor shall undergo another background check prior to re-gaining access to the 
Virginia Tech campus. Contractor shall ensure subcontractors conduct similar background checks.  Virginia 
Tech reserves the right to audit a contractor’s background check process at any time. All employees have a 
duty to self-disclose any criminal conviction(s) occurring while assigned to the Virginia Tech campus. Such 
disclosure shall be made to Contractor, which in turn shall notify the designated Virginia Tech contract 
administrator within 5 days.  If at any time during the term of the contract Virginia Tech discovers an employee 
has a conviction which raises concerns about university buildings, property, systems, or security, the 
contractor shall remove that employee’s access to the Virginia Tech campus, unless Virginia Tech consents 
to such access in writing.  Failure to comply with the terms of this provision may result in the termination of 
the contract. 
 

J. IDENTIFICATION OF PROPOSAL EMAIL:  Due to the COVID-19 emergency declaration, Virginia Tech will 
only be accepting electronic submission of proposals. All submissions must be submitted to 
procurement@vt.edu with the RFP number, due date, and time in the subject line of the email. No 
confirmation receipt will be provided. It is the responsibility of the offeror to make sure their proposal is 
delivered on time. Delivery Confirmation receipts from the offeror’s own email system are highly 
recommended. Attachments must be smaller than 25MB in order to be received by the University. The 
offeror takes the risk that if the email is not marked as described above, it may be inadvertently opened and the 
information compromised, which may cause the proposal to be disqualified.  Proposals may NOT be hand 
delivered to the Procurement Office. 

 
K. INSURANCE:  

By signing and submitting a Proposal/Bid under this solicitation, the offeror/bidder certifies that if awarded 
the contract, it will have the following insurance coverages at the time the work commences. Additionally, it 
will maintain these during the entire term of the contract and that all insurance coverages will be provided by 
insurance companies authorized to sell insurance in Virginia by the Virginia State Corporation Commission.  
During the period of the contract, Virginia Tech reserves the right to require the contractor to furnish 
certificates of insurance for the coverage required.  
INSURANCE COVERAGES AND LIMITS REQUIRED: 
A. Worker's Compensation - Statutory requirements and benefits. 
B. Employers Liability - $100,000.00 
C. General Liability - $2,000,000.00 combined single limit.  Virginia Tech and the Commonwealth of Virginia 

shall be named as an additional insured with respect to goods/services being procured. This coverage is 
to include Premises/Operations Liability, Products and Completed Operations Coverage, Independent 
Contractor's Liability, Owner's and Contractor's Protective Liability and Personal Injury Liability. 

D. Automobile Liability - $500,000.00 
E. Builders Risk – For all renovation and new construction projects under $100,000 Virginia Tech will provide 

All Risk – Builders Risk Insurance. For all renovation contracts, and new construction from $100,000 up 
to $500,000 the contractor will be required to provide All Risk – Builders Risk Insurance in the amount of 
the contract and name Virginia Tech as additional insured. All insurance verifications of insurance will be 
through a valid insurance certificate. 

F. The contractor agrees to be responsible for, indemnify, defend and hold harmless Virginia Tech, its 
officers, agents and employees from the payment of all sums of money by reason of any claim against 
them arising out of any and all occurrences resulting in bodily or mental injury or property damage that 
may happen to occur in connection with and during the performance of the contract, including but not 
limited to claims under the Worker's Compensation Act.  The contractor agrees that it will, at all times, 
after the completion of the work, be responsible for, indemnify, defend and hold harmless Virginia Tech, 
its officers, agents and employees from all liabilities resulting from bodily or mental injury or property 
damage directly or indirectly arising out of the performance or nonperformance of the contract. 

 
L. LICENSE TO USE VIRGINIA TECH LICENSED INDICIA: By signing and submitting this Proposal/Bid, the 

offeror/bidder agrees that if it is awarded a purchase order/contract as a result of this solicitation, it will follow 
the procedures outlined by Virginia Tech’s Licensing and Trademarks Administration to become a licensed 
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vendor authorized to use Virginia Tech licensed trademarks indicia identified in the solicitation and to follow 
all procedures for submitting artwork for product for approval prior to producing any product with Virginia 
Tech indicia. As a licensed vendor, the offeror/bidder will be required to pay the university’s standard royalty 
rate for similarly licensed vendors. More information on the licensing process and application can be found 
at: http://clc.com/Licensing-Info.aspx. 

 
M. NOTICES:  Any notices to be given by either party to the other pursuant to any contract resulting from this 

solicitation shall be in writing via email. 
 

N. PRICE ESCALATION/DEESCALATION:  Price adjustments for changes in the contractor’s price of 
materials, labor and transportation may be permitted.  Request for price adjustments for any other reasons 
will not be granted.  No price increases will be authorized for 365 calendar days after the effective date of 
the contract.  Contractor shall give not less than 30 days advance notice prior to the annual renewal of the 
contract of any desired price increase.   

 
The Contractor shall document the amount and proposed effective date of any general change in the price 
of materials, labor and transportation.  Documentation shall be supplied with the contractor’s request for 
increase which will (1) verify that the requested price increase is general in scope and not applicable just to 
Virginia Tech, and (2) verify the amount or percentage of increase which is being passed on to the contractor 
by the contractor’s suppliers.  Failure by the contractor to supply the aforementioned verification with the 
request for price increase will result in a delay of the effective date of such increase.  The Virginia Tech 
Procurement Department may verify such change in price independently.  The Virginia Tech Procurement 
Department may make such verification as it deems adequate.  However, any increase which the Virginia 
Tech Procurement Department determines is excessive, regardless of any documentation supplied by the 
contractor, may be cause for cancellation of the contract by the Virginia Tech Procurement Department.  The 
Virginia Tech Procurement Department will notify the contractor in writing of the effective date of any increase 
which is approved.  However, the contractor shall fill all purchase orders received prior to the effective date 
of the price adjustments of the old contract prices. 
 
“Across the Board” price decreases are subject to implementation at any time and shall be immediately 
conveyed to Virginia Tech.  The contractor is further advised that price decreases which affect the price of 
materials, labor, and transportation are required to be passed on to Virginia Tech immediately.  Failure to do 
so will result in action to recoup such amounts. 
 

O. QUANTITIES:  Quantities set forth in this solicitation are estimates only, and the contractor shall supply at 
Proposal/Bid prices actual quantities as ordered, regardless of whether such total quantities are more or less 
than those shown.  

 
P. SAFETY:  The contractor bears sole responsibility for the safety of its employees.  The contractor shall take 

all steps necessary to establish, administer, and enforce safety rules that meet the regulatory requirements 
of the Virginia Department of Labor and Industry (VDLI) and the Occupational Safety and Health 
Administration (OSHA).  The contractor shall take steps as necessary to protect the safety and health of 
university employees, students, and visitors during the performance of their work.  In addition, the contractor 
must also provide the university with a written safety program that it intends to follow in pursuing work under 
this contract.  By entering into a contract with Virginia Tech, the contractor and its subcontractors agree to 
abide by the requirements described in Safety Requirements for Contractors and Subcontractors located on 
Virginia Tech’s Environmental, Health and Safety Services (EHSS) web site at this URL 
http://www.ehss.vt.edu/programs/contractor_safety.php.  A copy of the publication may also be obtained by 
contacting EHSS at 540/231- 5985.  No work under this contract will be permitted until the university is 
assured that the contractor has an adequate safety program in effect. 
 

Q. SEVERAL LIABILITY:  Virginia Tech will be severally liable to the extent of its purchases made against any 
contract resulting from this solicitation.  Applicable entities described herein will be severally liable to the 
extent of their purchases made against any contract resulting from this solicitation. 
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R. SIDEWALK POLICY:  Driving on sidewalks is allowed when there is no other way to get a needed vehicle 
to a designated place or building on campus. The vehicle operator shall be made aware that extreme caution 
shall be used to operate the vehicle in a way that will not be a hazard or hindrance to pedestrians using the 
walk. The contractor shall be responsible for any damage to turf and anything that is located adjacent to the 
walk. Parking an unattended vehicle on a sidewalk is strictly prohibited by State Law. The contractor is 
allowed to park a vehicle on a sidewalk if there is no other way to perform necessary work. The procedure 
to obtain a permit to operate a vehicle on sidewalks is the same as for the turf as outlined in Turf Policy. Any 
vehicle parked illegally on sidewalks shall be subject to ticketing, fines and towing if necessary. 
 

S. SUBCONTRACTS:  No portion of the work shall be subcontracted without prior written consent of Virginia 
Tech. In the event that the contractor desires to subcontract some part of the work specified herein, the 
contractor shall furnish Virginia Tech the names, qualifications and experience of their proposed 
subcontractors.  The contractor shall, however, remain fully liable and responsible for the work to be done 
by his subcontractor(s) and shall assure compliance with all requirements of the contract. 

 
T. TURF POLICY:  Parking or driving on campus turf or sidewalk is strictly prohibited, except as specifically 

directed or otherwise allowed by the Physical Plant Grounds Department. In this case, a turf permit must be 
obtained from Virginia Tech Parking Services and displayed by the vehicle. Turf parking is not allowed under 
the canopy of any tree on campus. Any vehicle parked illegally on turf or sidewalks shall be subject to ticketing 
and fines. 
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