
 CONTRACT MODIFICATION AGREEMENT 
 
 
Date:   May 31st, 2023 
 
Contract No.:  VTS-976-2019 
 
Modification No.:  1 
 
Issued By:  Virginia Polytechnic Institute and State University (Virginia Tech) 
 
Contractor:  Scoville Specialties Inc 
 
Commodity:  Promotional Items  
 
 
This Supplemental Agreement is entered into pursuant to the provisions of the basic contract.   
 
Description of Modification:  
 
The Criminal Conviction Check Term and Condition within this contract is hereby replaced in its 
entirety and replaced with the following:  
 
CRIMINAL CONVICTION CHECKS: All criminal conviction checks must be concluded before 
the Contractor’s employees gaining access to the Virginia Tech Campus. Employees who have 
separated employment from Contractor shall undergo another background check before re-
gaining access to the Virginia Tech campus. Contractor shall ensure subcontractors conduct 
similar background checks. All criminal conviction checks will normally include a review of the 
individual’s records to include Social Security Number Search, Credit Report (if related to 
potential job duties), Criminal Records Search (any misdemeanor convictions and/or felony 
convictions are reported) in all states in which the employee has lived or worked over the past 
seven years, and the National Sex Offender Registry. In addition, the Global Watch list 
(maintained by the Office of Foreign Assets Control of The US Department of Treasury) should 
be reviewed. Virginia Tech reserves the right to audit a contractor’s background check process 
at any time. All employees must self-disclose any criminal conviction(s) occurring while 
assigned to the Virginia Tech campus. Such disclosure shall be made to Contractor, which in 
turn shall notify the designated Virginia Tech contract administrator within 5 days. If, any time 
during the term of the contract, Virginia Tech discovers an employee has a conviction which 
raises concerns about university buildings, property, systems, or security, the contractor shall 
remove that employee’s access to the Virginia Tech campus, unless Virginia Tech consents to 
such access in writing. Failure to comply with the terms of this provision may result in the 
termination of the contract. 
 

a.  The University has an awarded contract with a service provider for criminal 
conviction screening and background checks. The University prefers this vendor 
be utilized by the Contractor to comply with the contractual obligations and 
University Policy 4060. 

 
b. If Contractor chooses to utilize a different firm than the university’s preferred 

provider, the Contractor’s selected service provider shall be pre-approved by the 
Virginia Tech Police department as an acceptable service provider for criminal 



conviction and background checks to ensure that firm’s service levels meet the 
requirements of University Policy 4060. 

 
c.  If a Contractor chooses to utilize a different firm than the university’s preferred 

provider, a five-day hold will be required before placement of employees deemed 
by the Contractor to meet all of the requirements of the University including a 
clean background check. Contractor shall provide the University with the name, 
date of birth and the last four digits of the social security number of all 
individual(s) to be placed in a temporary position under this contract. The 
University reserves the right to conduct its own background check process during 
this hold period. 

 
 

 
 
 
 
 
Except as provided herein, all terms and conditions of Contract Number VTS-976-2019, as 
heretofore changed, remain unchanged and in full force and effect. 
 
 
 
Contractor Virginia Tech 

 
 

By:   By:  
 (Signature)    
    Mary Helmick  
 Name and Title   Director of Procurement 

 
 



 

  
 Procurement 

300 Turner Street NW 
North End Center, Ste 2100 
Blacksburg, Virginia 24061 
P: (540) 231-6221 F: (540) 231-9628 
www.procurement.vt.edu 

 

 

 
July 5, 2022 
 
Scoville Specialties, Inc. 
Attn: Lauren Whistlehunt 
2250 Murrell Rd Ste C 
Lynchburg, VA 24501 
 
 
Dear Ms. Whistlehunt: 
 
Subject:  Contract Renewal Letter 
 
Virginia Tech Contract #: VTS-976-2019 
Commodity/Service:  Promotional Items 
Renewal Period:   September 7, 2022 – September 6, 2024 
Renewal #:   (2) two-year renewal (Last Renewal) 
 
In accordance with the renewal provision of the original contract, the university would like to renew the contract for an additional term.  
Please advise concerning your intention by signing in the appropriate space below.  A signed copy of this letter should be received in 
Procurement as soon as possible. 
 
If allowed by the contract, price adjustments must be requested at the time of renewal in accordance with the contract documents.  
Price adjustments are not automatic or retroactive and are only implemented upon request by the vendor at the time of renewal.   
 
In addition, review the attached form which shows your company information as listed in the university's vendor database.  If any of 
this information has changed, make corrections directly on the form, and return with this letter.  It is essential this information be 
accurate for payments to be processed in a timely manner. 
 
Virginia Tech recommends that our vendors utilize the Wells One AP Control Payment System for payment of all invoices and strongly 
encourages all vendors under contract with the university to participate in this program.  If your firm is not enrolled in the program, 
refer to our website: http://www.procurement.vt.edu/Vendor/WellsOne.html or contact me directly for more information.  
 
Sincerely, 
Angela Caldwell 
Buyer 
 
Telephone: (540) 231-1269 
 
Scoville Specialties, Inc. agrees to renew the contract under the terms and conditions of the subject contract. 
 
 
Authorized Signature:  ____________________________  Date: _______________________ 
 
Name:   ____________________________  Title: _______________________ 
    (please print) 
 
We currently participate in the Wells One Program. ______  
 
We would like to participate in the Wells One Program______ 
 
PQ/  
 
Approved:  _________________________________ 
   Mary W. Helmick 
   Director of Procurement      
 
Date:   _________________________________ 



wr-;;::, VIRGINIA 
VU TECH.. 

July 15, 2020 

Scoville Specialties, Inc. 
Attn: Lynn Scoville 
2250 Murrell Rd Ste C 
Lynchburg, VA 24501 

Dear Ms. Scoville: 

Subject: Contract Renewal Letter 

Virginia Tech Contract#: 
Commodity/Service: 
Renewal Period: 
Renewal#: 

VTS-976-2019 
Promotional Items 
September 7, 2020 - September 6, 2022 
(1) two-year renewal 

Procurement 
300 Turner Street NW 
North End Center, Ste 2100 
Blacksburg, Virginia 24061 
P: (540) 231-6221 F: (540) 231-9628 
·www.proc11re111e11t. vt. edu 

In accordance with the renewal provision of the original contract, the university would like to renew the contract for an additional term. 
Please advise concerning your intention by signing in the appropriate space below. A signed copy of this letter should be received in 
Procurement as soon as possible. 

If allowed by the contract, price adjustments must be requested at the time of renewal In accordance with the contract documents. 
Price adjustments are not automatic or retroactive and are only implemented upon request by the vendor at the time of renewal. 

In addition, review the attached form which shows your company information as listed in the university's vendor database. If any of 
this information has changed, make corrections directly on the form, and return with this letter. It is essential this information be 
accurate for payments to be processed In a timely manner. 

Virginia Tech recommends that our vendors utilize the Wells One AP Control Payment System for payment of all invoices and strongly 
encourages all vendors under contract with the university to participate in this program. If your firm is not enrolled In the program, 
refer to our website: http://www.procurement.vt.eduNendorlWellsOne. html or contact me directly for more information. 

Sincerely, 01\.._,, 
Daysha Holmes · 
Assistant Director for Supplier Opportunity 

Telephone: (540) 231-1269 

Scoville Specialties, Inc. ag ee to renew the c ntr{F~ u,nder the terms and conditions of the subject contract. 

Autho,1,ed Sigaatme, ' : 'ff D V Jle_, Dal" ~~t;';; d,b:). {) 

Name: ' If I (e Tltle:f/u == l ~ lrnutU .. / 
{please print) I 

We currently participate In the Wells One Program. i/ 

::,:••Id Ilk• to p,&clp,l'i.el/s On?:? 

Date: 

VIRGINIA POLYTECHNIC INSTITUTE AND STATE UNIVERSITY 
An equal opportunity, affirmative action Institution 
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Shipping will be invoiced at cost 
This quote is good for 30 days. 
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$5.08 ($1.27) 

$41.67 ($41.67) 

$3.81 
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$1,143.00 
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434-528-8828 2250 Murrell Rd., Suite C * Lynchburg, VA Lauren@ssipromos.com 
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