
 CONTRACT MODIFICATION AGREEMENT 
 
 
Date:   June 5th, 2023 
 
Contract No.:  VTS-968-2019 
 
Modification No.:  1 
 
Issued By:  Virginia Polytechnic Institute and State University (Virginia Tech) 
 
Contractor:  AMC Promotional Products 
 
Commodity:  Promotional Items 
 
This Supplemental Agreement is entered into pursuant to the provisions of the basic contract.   
 
Description of Modification:  
 
The Criminal Conviction Check Term and Condition within this contract is hereby replaced in its 
entirety and replaced with the following:  
 
CRIMINAL CONVICTION CHECKS: All criminal conviction checks must be concluded before 
the Contractor’s employees gaining access to the Virginia Tech Campus. Employees who have 
separated employment from Contractor shall undergo another background check before re-
gaining access to the Virginia Tech campus. Contractor shall ensure subcontractors conduct 
similar background checks. All criminal conviction checks will normally include a review of the 
individual’s records to include Social Security Number Search, Credit Report (if related to 
potential job duties), Criminal Records Search (any misdemeanor convictions and/or felony 
convictions are reported) in all states in which the employee has lived or worked over the past 
seven years, and the National Sex Offender Registry. In addition, the Global Watch list 
(maintained by the Office of Foreign Assets Control of The US Department of Treasury) should 
be reviewed. Virginia Tech reserves the right to audit a contractor’s background check process 
at any time. All employees must self-disclose any criminal conviction(s) occurring while 
assigned to the Virginia Tech campus. Such disclosure shall be made to Contractor, which in 
turn shall notify the designated Virginia Tech contract administrator within 5 days. If, any time 
during the term of the contract, Virginia Tech discovers an employee has a conviction which 
raises concerns about university buildings, property, systems, or security, the contractor shall 
remove that employee’s access to the Virginia Tech campus, unless Virginia Tech consents to 
such access in writing. Failure to comply with the terms of this provision may result in the 
termination of the contract. 
 

a.  The University has an awarded contract with a service provider for criminal 
conviction screening and background checks. The University prefers this vendor 
be utilized by the Contractor to comply with the contractual obligations and 
University Policy 4060. 

 
b. If Contractor chooses to utilize a different firm than the university’s preferred 

provider, the Contractor’s selected service provider shall be pre-approved by the 
Virginia Tech Police department as an acceptable service provider for criminal 



conviction and background checks to ensure that firm’s service levels meet the 
requirements of University Policy 4060. 

 
c.  If a Contractor chooses to utilize a different firm than the university’s preferred 

provider, a five-day hold will be required before placement of employees deemed 
by the Contractor to meet all of the requirements of the University including a 
clean background check. Contractor shall provide the University with the name, 
date of birth and the last four digits of the social security number of all 
individual(s) to be placed in a temporary position under this contract. The 
University reserves the right to conduct its own background check process during 
this hold period. 

 
 

 
 
 
 
 
Except as provided herein, all terms and conditions of Contract Number VTS-968-2019, as 
heretofore changed, remain unchanged and in full force and effect. 
 
 
 
Contractor Virginia Tech 

 
 

By:   By:  
 (Signature)    
    Mary Helmick  
 Name and Title   Director of Procurement 

 
 



 

  
 Procurement 

300 Turner Street NW 
North End Center, Ste 2100 
Blacksburg, Virginia 24061 
P: (540) 231-6221 F: (540) 231-9628 
www.procurement.vt.edu 

 

 

 
May 6, 2022 
 
AMC Promotional Products 
Attn: Sherri Doyle 
16255 Tuder Grove Dr 
Orlando, FL 32828 
 
Dear Ms. Doyle:  
 
Subject:  Contract Renewal Letter 
 
Virginia Tech Contract #: VTS-968-2019 
Commodity/Service:  Promotional Items  
Renewal Period:   September 7, 2022 – September 6, 2024 
Renewal #:   (2) two-year renewal 
 
In accordance with the renewal provision of the original contract, the university would like to renew the contract for an additional term.  
Please advise concerning your intention by signing in the appropriate space below.  A signed copy of this letter should be received in 
Procurement by July 30, 2022.  
 
If allowed by the contract, price adjustments must be requested at the time of renewal in accordance with the contract documents.  
Price adjustments are not automatic or retroactive and are only implemented upon request by the vendor at the time of renewal.   
 
In addition, review the attached form which shows your company information as listed in the university's vendor database.  If any of 
this information has changed, make corrections directly on the form, and return with this letter.  It is essential this information be 
accurate for payments to be processed in a timely manner. 
 
Virginia Tech recommends that our vendors utilize the Wells One AP Control Payment System for payment of all invoices and strongly 
encourages all vendors under contract with the university to participate in this program.  If your firm is not enrolled in the program, 
refer to our website: http://www.procurement.vt.edu/Vendor/WellsOne.html or contact me directly for more information.  
 
Sincerely, 
 
Reed Nagel 
Associate Director for Goods and Services 
 
Telephone: (540) 231-5240 
 
AMC Promotional Products agrees to renew the contract under the terms and conditions of the subject contract. 
 
 
Authorized Signature:  ____________________________  Date: _______________________ 
 
Name:   ____________________________  Title: _______________________ 
    (please print) 
 
We currently participate in the Wells One Program. ______  
 
We would like to participate in the Wells One Program______ 
 
PQ/  
 
Approved:  _________________________________ 
   Mary W. Helmick 
   Director of Procurement   
 
Date:   _________________________________ 





COMMONWEALTH OF VIRGINIA 

STANDARD CONTRACT 

Contract Number: VTS-968-2019 

This contract entered into this 7th day of September 2018 by AMC Promotional Products hereinafter called 
the "Contractor" and Commonwealth of Virginia, Virginia Polytechnic Institute and State University called 
"Virginia Tech." 

WITNESSETH that the Contractor and Virginia Tech, in consideration of the mutual covenants, promises 
and agreements herein contained, agree as follows: 

SCOPE OF CONTRACT: The Contractor shall provide promotional items to Virginia Tech as set forth 
in the Contract Documents. 

PERIOD OF CONTRACT: From September 7, 2018 through September 6, 2020 with an option for two-
two year renewals. 

COMPENSATION AND METHOD OF PAYMENT: The Contractor shall be paid by Virginia Tech in 
accordance with the Contract Documents. 

FREIGHT: Contractor will incorporate Virginia Tech's inbound freight program for shipping orders to 
the university by utilizing the university's third party carrier number and referencing the university's PO 
number on the shipping label. It is understood that some of the contractor's suppliers may charge a 
handling fee when shipping via a third party carrier number .. This may include a per-box fee or a flat fee. 
In those circumstances, both parties acknowledge that the handling fee will be passed along to the 
university. If the shipper fails to provide the university's PO number on the shipping label, freight charges 
may be returned to the shipper and any resulting carrier fees may not be passed along.to the university. 

CONTRACT DOCUMENTS: The Contract Documents shall consist of this signed contract, Request for 
Proposal (RFP) number0055170 dated April 4, 2018, together with Addendum Number 1 To RFP dated 
April 23, 2018, the proposal submitted by the Contractor dated May 3, 2018, Virginia Tech's letter dated 
August 3, 2018, the Contractor's letter dated August 10, 2018, Virginia Tech's letter dated August 30, 2018, 
and the Contractor's letter dated September 5, 2018, all of which Contract Documents are incorporated 
herein. 

In WITNESS WHEREOF, the parties have caused this Contract to be duly executed intending to be bound 
thereby. 











































































DATE 

ADDENDUM# 1 TO RFP # 0055170 

VIRGINIA POLYTECHNIC INSTITUTE AND STATE UNIVERSITY (Virginia Tech) 
Procurement Department (MC 0333) 

North End Center, Suite 2100 
300 Turner Street NW 

Blacksburg, Virginia 24061 

Monday, April 23, 2018 

Original DUE DATE AND HOUR 

Wednesdav, Mav 9, 2018, 3:00 o.m. 

ADDRESS ALL INQUIRIES AND CORRESPONDENCE TO: Daysha Holmes, Contracts Specialist 
E-MAIL ADDRESS: daysha94@vt.edu TELEPHONE NUMBER (540) 231-1269 
FAX NUMBER (540) 231-9628 AFTER HOUR MESSAGES (540) 231-6221 

Promotional Items 

1. The following questions have arisen as a result of the aforementioned RFP: 

Question 1: Will the e-catalog need to be designated per school or department? As an example, will the 
logo need to be available per school or department depending on the users? 

Virginia Tech Answer: No, the expectation is there would be one e-catalog for all of Virginia Tech. 

Question 2: Will the e-catalog need super user access? 

Virginia Tech Answer: Not that we are aware of. Include in your proposal what, if any, functionality is 
offered to a super user. 

Question 3: Will thee-catalog be the only source available for purchasing? Or can a department simply 
source an item with an approved vendor through a phone call or e-mail? 

Virginia Tech Answer: A department can source an item with an approved vendor through a phone call or 
e-mail but a quote must be provided. 

Question 4: Is the user allowed to order any dollar volume? 

Virginia Tech Answer: Yes as long as the user is ordering against the contract, the pricing is tied back to 
the contract, and is auditable. 

Question 5: Are budgets needed for the e-catalog in order to control spend by department or user? 

Virginia Tech Answer: No, departments will manage their own budget. 

Question 6: Will there be any inventory requirements of the vendor? Will a vendor have to hold inventory 
or maintain par levels or products? 

Virginia Tech Answer: The vendor will work with individual departments and make that determination. 
Timeliness of providing orders is important to Virginia Tech. 

Question 7: Are customers allowed to stray from the VT Brand Guidelines? As an example, can a History 
Professor order a !-shirt with a co-branded logo for an event or specific outing? If so, is there an approval 
process? If no, how is that enforced? 

Virginia Tech Answer: All customers must adhere to the VT Brand Guidelines. Vendor will be accountable 
to adhere to VT Brand guidelines. 
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16255 Tudor Grove Dr.* Orlando, FL. 32828 * 877-241-1160 toll free 

Email sales@amcpromotionalproducts.com * Visit our website at www.amcpromotionalproducts.com 

August 10, 2018 

Ms. Daysha Holmes 
Contract Specialist 
Virginia Tech Procurement 
300 Turner Street NW 
North End Center, Ste 2100 
Blacksburg, VA 24061 

Dear Ms. Holmes: 

Below are AMC' s responses to the additional negotiation questions requested in your letter dated 
August 3, 2018: 

I. Please provide your best schedule of prices for all services offered. The pricing sheets 
originally submitted are our best schedule of pricing. 

2. Is the pricing provided the manufacturers list? The pricing provided include discounts 
off the manufacturers list price. 

3. Are you willing to wave your set-up charges on all orders? For orders over 1000 pieces 
set-up charges will be waived. 

4. Are there any additional forms or documents that you will require to be incorporated into 
the contract documents? If so, please submit? None. 

5. The contact information for ordering, invoicing and customer service is different from the 
general information form. Please list the correct point of contact Point of contacts for 
this contract will be David or Sherri Doyle. AMC Promotional Products, 16255 Tudor 
Grove Drive, Orlando, FL 32828. 877-241-1160 

6. What is your return policy on defective or damaged products? AMC's Return Policy is 
attached. 

7. What is the minimum order policy? Will you waive the minimum order? Minimum 
order quantities (MOQ) are determined by our suppliers who warehouse the items 
ordered. Therefore, MOQ's cannot be waived. However, AMC has attached a sheet 
listing common products ordered MOQ' s. 

8. Any discount on invoices paid within XX days (example: 15 days) AMC expects net 30 
payments. If payments are made within 10 days a 2% discount will apply. 

Like us and follow us on: 
F ACEBOO K: www.facebook.co ml am~pro motiono lpro duds 
TWITTER: www.twitter.cott1/amc..P.romotional 
PINTEREST: www.pinterest.eo.tn/atncprotnotional 
LINKED IN: www.linkedin.com/pub/amc-promotiona!-products/7 a/489 /52/ 
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16255 Tudor Grove Dr." Orkmdo, FL. 32828" 877-241-1160 toll free 

Email sa1es@amcpromotionalproducts.com * Visit our website at www.amcpromotionalproducts.com 
Page 2 - VA Tech Responses 

9. Does AMC Promotional Products agree to provide monthly invoices with payment due 
thirty (30) days after receipt of invoice or goods/services, whichever is later? Yes. 

10. If awarded a contract, upon completion of the initial contract period, do you agree the 
contract may be renewed by VA Tech upon written agreement of both parties for two (2) 
two year periods, or as negotiated, under the terms of the current contract? Yes 

11. If awarded a contract, are you willing to hold prices firm for the initial contract period 
and the first renewal year? Yes, unless the increase in tariffs raises AMC' s cost of 
products. In the event AMC's costs increase the company may need to adjust pricing. If 
needed, AMC will fully justify and detail in writing what those increases will be. 

12. Do you agree that the initial contract period shall be two years? Yes. 

13. Do you agree that you will be performing services as an independent contractor company 
and are not an employee of Virginia Tech or any other Commonwealth Entity? Yes. 

14. Are you willing to contact departments on a monthly basis to address service issues? All 
service issues will be immediately addressed. 

15. If awarded a contract, do you agree to limit price increases to no more than the increase 
in the Consumer Price Index, CPI-W, all items category for the latest twelve (12) months 
for which statistics are available at the time of renewal or 3 percent, whichever is less? 
Yes. 

16. Are you willing to deliver to different locations within a department? AMC will deliver 
to all distinct addresses within a department. 

17. Since our purchasing system requires precise and accurate information, please provide 
the following: 

a. Legal name of your company. David and Sherri Doyle 
b. Trade name(DBA) if different fr~e. AMC Promotional Products 
c. Taxpayer identification number. 111111111111111 
d. Company name and address to which VA Tech should mail purchase orders. 

david@amcpromotionalproducts.com 
e. Company name and address to which VA Tech should mail payments. AMC 

Promotional Products, 16255 Tudor Grove Drive, Orlando, FL 32828 
f. IRS W-9 fonn. Attached 

Like us and follow us on: 
FACEBOOK: www.focebook.cot11latncp_r.om0tionalproducts 
TWITTER: www.twitter.com/amcprornotional 
PINTEREST: www.pinterest.com/amcpromotional 
LINKED IN: www.Iinkedin.com/pub/amc-promot ional-product s/7 a/489 /52/ 
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16255 Tudor Grove Dr.* Orlando, FL. 32828 * 877-241-1160 toll free 

Email sales@amcpromotionalproducts.com * Visit our website at www.amcpromotionalproducts.com 
Page 3 - VA Tech Responses 

18. Will AMC Promotional Products agree to participate in the Wells One AP Control 
Payment System? Yes 

19. Are you registered with and willing to participate in the eVA internet procuiement 
solution described in the terms and conditions of the RFP? Yes. 

20. Are the prices for all goods/services listed in youi proposal inclusive of all applicable 
e VA system transaction fees? No. Merchant fees will be an additional cost to the 
customer. 

21. Please describe your quickest turn-a-round time if emergency services are needed? With 
rush delivery fees, if applicable, and depending of type product ordered, 3-5 days. 

22. Do you acknowledge, agree and understand that VA Tech cannot guarantee a minimum 
amount of business if a contract is awarded to your company? Yes. 

23. Is AMC Promotional Products currently licensed by CLC for VA Tech? If not, will AMC 
Promotional Products go through the process of being licensed? AMC is registered with 
CLC and VA Tech can easily be added to our list of institutions. 

24. How soon after contract award can you begin providing services? 2 weeks. 

25. Does AMC Promotional Products agree to follow VA Tech's shipping guidelines by 
using VPL shipping as addressed in our Purchase Orders? Yes. 

26. Are there any additional fees? No, with the exception of fees noted above. 

27. Are there any additional financial or value-added incentives you would like to offer at 
this time? Samples ordered by University departments will be gifted provided the order 
is consummated. 

If you have additional more specific questions please don't hesitate to contact either Sherri or 
David at 877-241-1160. 
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Like us and follow us on: 
FACEBOOK: www.facebook.cotnLamcprornotionalproducts 
1WITfER; www.twitter.com/amcpromotional 
PINTEREST: www.pinterest.com/omcpromotional 
LINKED IN: www. I inked in.co rn/r.ub / amc-promot f ona I-products /7 a/ 489 / 52/ 





r AMC Pro111ot\onnl Products! 
10401 Post Office Blvd, 

#620684 L Orlando, FL. 32862 _J 

Product Description 

Specialty Clothing Items 
(Embroidery, Mo!Ilogrammed, 
Silk Screen) 
T-shi1is, Polo Shirts 
Sweatshirts 
Jackets 
Backpacks, ks 
Hats ; CGlP~ 

''To-I" 6ttt1';, 
Promotiornal Hems 
Pencils, Pens, Markers 
Plates, Cups, Napkins, 
Party .Supplies 
Patty ·Favors 
Sport Spirit )terns 
Wrist Bands 

Al\'ards 
Ribbons 
Trophies 
Medals/Emblems 
Patches 

Other Specialty Items 
Signs/Banners 

Minimum 
Order 

Requh-ement 
(if annlicable) 
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