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W VIRGINIA Procurement
TECH 300 Turner Street NW

North End Center, Ste 2100
Blacksburg, Virginia 24061

P: (540) 231-6221 F: (540) 231-9628

www.procurement.vt.edu

June 10, 2024

Grayston Group Advertising
Doug Geiling

55 Merritt Blvd

Trumbull, CT 06611

Dear Doug:

Subject: Contract Renewal Letter

Virginia Tech Contract #: VTS-763-2018

Commodity/Service: Advertising Services
Renewal Period: November 18, 2024 - November 17, 2025
Renewal #: (1) one-year renewal

In accordance with the renewal provision of the original contract, the university would like to renew the contract for an additional term.
Please advise concerning your intention by signing in the appropriate space below. A signed copy of this letter should be received in

Procurement by June 17, 2024,

If allowed by the contract, price adjustments must be requested at the time of renewal in accordance with the contract documents.

Price adjustments are not automatic or retroactive and are only implemented upon request by the vendor at the time of renewal.

In addition, review the attached form which shows your company information as listed in the university's vendor database. If any of
this information has changed, make corrections directly on the form, and return with this letter. It is essential this information be

accurate for payments to be processed in a timely manner.

Virginia Tech recommends that our vendors utilize the Wells One AP Control Payment System for payment of all invoices and strongly
encourages all vendors under contract with the university to participate in this program. If your firm is not enrolled in the program,

refer to our website: http://www.procurement.vt.edu/Vendor/WellsOne.html or contact me directly for more information.

Sincerely,
Angela Caldwell
Telephone: (540) 231-1269

Graystone Group Advertising agrees to renew the contract under the terms and conditions of the subject contract.

g

Authorized Signature: \ S5 \/Vh L), Date; June 11,2024

Name: J. Douglass Gei?{}\ Title: Executive Vice President & General Manager
(please.print)

We currently participate in the Wells One Program. X

We would like to participate in the Wells One Program

AC/ - DocuSigne.d b'y: )
I fumile
Approved: L w nnnnnnn i

Director of Procurement

6/17/2024
Date:

VIRGINIA POLYTECHNIC INSTITUTE AND STATE UNIVERSITY
An equal opportunity, affirmative action institution
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VIRGINIA Procurement

TECH 300 Turner Street NW
North End Center, Ste 2100
Blacksburg, Virginia 24061
P: (540) 231-6221 F: (540) 231-9628
www.procurement.vt.edu

June 6, 2023

Graystone Group Advertising
Doug Geiling

2710 North Ave Ste 200
Bridgeport, CT 06604

Dear Doug,

Subject: Contract Renewal Letter

Virginia Tech Contract #: VTS-753-2018

Commodity/Service: Advertising Services
Renewal Period: 11/18/23 - 11/17/24
Renewal #: (2 of 5) one-year renewals

In accordance with the renewal provision of the original contract, the university would like to renew the contract for an additional term.
Please advise concerning your intention by signing in the appropriate space below. A signed copy of this letter should be received in
Procurement by 7/25/23.

If allowed by the contract, price adjustments must be requested at the time of renewal in accordance with the contract documents.
Price adjustments are not automatic or retroactive and are only implemented upon request by the vendor at the time of renewal.

In addition, review the attached form which shows your company information as listed in the university's vendor database. If any of
this information has changed, make corrections directly on the form, and return with this letter. It is essential this information be
accurate for payments to be processed in a timely manner.

Virginia Tech recommends that our vendors utilize the Wells One AP Control Payment System for payment of all invoices and strongly
encourages all vendors under contract with the university to participate in this program. If your firm is not enrolled in the program,
refer to our website: http://www.procurement.vt.edu/Vendor/WellsOne.html or contact me directly for more information.

Sincerely,

Chad Dalton
Procurement Contract Support Specialist
(540) 231-9129

Graystone Group Advertising agrees to renew the contract under the terms and conditions of the subject contract.

DocuSigned by:
Authorized Signature: @0% éU(,lM Date: 6/6/2023

F51CCC_6_DD7FO4BF...
Name: Doug Geiling Title: Executive Vice President & General Manager
(please print)

We currently participate in the Wells One Program: __X

We would like to participate in the Wells One Program:

D S 1 by:
Approved: W W

5943314F5CD3478...
Director of Procurement

Date: 6/9/2023

VIRGINIA POLYTECHNIC INSTITUTE AND STATE UNIVERSITY
An equal opportunity, affirmative action institution
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Procurement

300 Turner Street NW

North End Center, Ste 2100
Blacksburg, Virginia 24061

P: (540) 231-6221 F: (540) 231-9628
Www.procurement.vt.edu

July 26, 2022

Graystone Group Advertising
Attn: Doug Geiling

55 Merritt Bivd

Trumbull, CT 06611

Dear Mr. Geling:

Subject: Contract Renewal Letter

Virginia Tech Contract #: VTS-753-2018

Commadity/Service: Advertising Services
Renewal Period: November 18, 2022 - November 17, 2023
Renewal #: (1) one-year renewal

In accordance with the renewal provision of the original contract, the university would like to renew the contract for an additional term.
Please advise concerning your intention by signing in the appropriate space below. A signed copy of this letter should be received in
Procurement as soon as possible.

If allowed by the contract, price adjustments must be requested at the time of renewal in accordance with the contract documents.
Price adjustments are not automatic or retroactive and are only implemented upon request by the vendor at the time of renewal.

In addition, review the attached form which shows your company information as listed in the university's vendor database. If any of
this information has changed, make corrections directly on the form, and return with this letter. It is essential this information be
accurate for payments to be processed in a timely manner.

Virginia Tech recommends that our vendors utilize the Wells One AP Control Payment System for payment of all invoices and strongly

encourages all ven~ '~ simdar anmimantwith dha nduaeaibs dn madininats i 4hig program.  If your firm is not enrolled in the program,
refer to our website i contact me directly for more information.

Sincerely,

Angela Caldwell

VCO Buyer

Telephone: (540) 231-1269

Graystone Group Advertising agrees to renew the contract under the terms and conditions of the subject contract.

Authorized Signature: \ (; Date: _July 26, 2022

Name: Title: Executive Vice President / General Manager

(please print)
We currently participate in the Wells One Program.

We would like to participate in the Wells One Program___XX

PQ/
2 1ed by;
Approved: ¢ Sedmick _
Mary W H.\... . ”‘"J‘QSEMFBCDSWS. .
Director of Procurement
7/26/2022
Date:

VIRGINIA POLYTECHNIC INSTITUTE AbB STATE UNIVERSITY
An equal opportunity. affirmative action institution
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W VIRGINIA Procurement
TECH 300 Turner Street NW

North End Center, Ste 2100
Blacksburg, Virginia 24061

P: (540) 231-6221 F: (540) 231-9628
www.procurement.vt.edu

July 26, 2022

Graystone Group Advertising
Attn: Doug Geiling

55 Merritt Blvd

Trumbull, CT 06611

Dear Mr. Geling:

Subject: Contract Renewal Letter

Virginia Tech Contract #: VTS-753-2018

Commodity/Service: Advertising Services
Renewal Period: November 18, 2022 - November 17, 2023
Renewal #: (1) one-year renewal

In accordance with the renewal provision of the original contract, the university would like to renew the contract for an additional term.
Please advise concerning your intention by signing in the appropriate space below. A signed copy of this letter should be received in
Procurement as soon as possible.

If allowed by the contract, price adjustments must be requested at the time of renewal in accordance with the contract documents.
Price adjustments are not automatic or retroactive and are only implemented upon request by the vendor at the time of renewal.

In addition, review the attached form which shows your company information as listed in the university's vendor database. If any of
this information has changed, make corrections directly on the form, and return with this letter. It is essential this information be
accurate for payments to be processed in a timely manner.

Virginia Tech recommends that our vendors utilize the Wells One AP Control Payment System for payment of all invoices and strongly
encourages all vendors under contract with the university to participate in this program. If your firm is not enrolled in the program,
refer to our website: http://www.procurement.vt.edu/Vendor/WellsOne.htm!| or contact me directly for more information.

Sincerely,

Angela Caldwell

VCO Buyer

Telephone: (540) 231-1269

Graystone Group Advertising agrees to renew the contract under the terms and conditions of the subject contract.

Authorized Signature: \ \\ﬂ7 @‘&- Date: _July 26, 2022

Name: Title: Executive Vice President / General Manager

(please print)
We currently participate in the Wells One Program.

We would like to participate in the Wells One Program___ XX

PQ/
D¢ i by:
P— M Lelmiek
Mary W Helmlélg{t3314F50D3478
Director of Procurement
7/26/2022
Date:

VIRGINIA POLYTECHNIC INSTITUTE AND STATE UNIVERSITY
An equal opportunity, affirmative action institution



COMMONWEALTH OF VIRGINIA

STANDARD CONTRACT

Contract Number: VTS-753-2018

This contract entered into this 15™ day of November 2017 by GBSA, Inc. DBA Graystone Group Advertising
hereinafter called the "Contractor" and Commonwealth of Virginia, Virginia Polytechnic Institute and State
University called "Virginia Tech."

WITNESSETH that the Contractor and Virginia Tech, in consideration of the mutual covenants, promises
and agreements herein contained, agree as follows:

SCOPE OF CONTRACT:  The Contractor shall provide the Advertising Services to Virginia Tech as set
forth in the Contract Documents.

PERIOD OF CONTRACT:  From November 18, 2017 through November 17, 2022 with Five(5) One(1)
year renewals.

COMPENSATION AND METHOD OF PAYMENT: The Contractor shall be paid by Virginia Tech in
accordance with the Contract Documents.

CONTRACT DOCUMENTS: The Contract Documents shall consist of this signed contract, Request for
Proposal (RFP) number 0046724 dated September 27, 20186, together with Addendum Number 1 To RFP
dated October 4, 2016, Addendum Number 2 To RFP dated October 17, 2016, the proposal submitted by
the Contractor dated October 18, 2016 and the Contractor's letters dated February 6, 2017, July 11, 2017
and November 1, 2017 , all of which Contract Documents are incorporated herein.

In WITNESS WHEREOF, the parties have caused this Contract to be duly executed intending to be bound
thereby.

By \ \ L \ /V:rglnlaTeoﬁ* ,
e L

(Signature : /
J. Douglass Gelling, Executive Vice Pre |den Mary/\
Name and Tttle - Director of Procurement




W VirginiaTech

Request for Proposal #0046724
For.

Title
Advertising Services

Date
September 27, 2016

Note: This public body does not discriminate against faith-based organizations in
accordance with the Code of Virginia, § 2.2-4343.1 or against a bidder or offeror because
of race, religion, color, sex, national origin, age, disability, or any other basis prohibited by
state [aw relating to discrimination in employment.




RFP 0046724
GENERAL INFORMATION FORM

QUESTIONS: All inquiries for information regarding this solicitation should be directed to:
Robert Snuffer Phone: (540) 231-5557 e-mail; bsnuffer@vt.edu

DUE DATE: Proposals will be recejved until October 20, 2016 at 3:00 PM. Failure to submit
proposals to the correct location by the designated date and hour will result in
disqualification.

ADDRESS: Proposals should be mailed or hand delivered to: Virginia Polytechnic Institute
and State University (Virginia Tech), Procurement Department (MC 0333) North End Center,
Suite 2100, 300 Turner Street NW, Blacksburg, Virginia 24061. Reference the due date and
hour, and RFP Number in the lower left corner of the retum envelope or package.

Please note that USPS is delivered to a central location and is not delivered directly to
Procurement. Allow extra time if sending proposal via USPS. [t is the vendor’s responsibility
to ensure proposals are received in the Procurement office at the appropriate date and time
for consideration.

TYPE OF BUSINESS: (Please check all applicable classifications). If your classification is
certified by the Virginia Department of Small Business and Supplier Diversity (SBSD),
provide your certification number: . For assistance with SWaM certification,
visit the SBSD website at http://www.dmbe.virginia.qov/.

Large

Small business — An independently owned and operated business which, together
with affiliates, has 250 or fewer employees or average annual gross receipts of $10
million or less averaged over the previous three years. Commonwealth of Virginia
Department of Small Business and Supplier Diversity (VASBSD) certified women-
owned and minority-owned business shall also be considered small business when
they have received DMBE small business certification.

Women-owned business — A business concern that is at least 51% owned by one or
more women who are U. S. citizens or legal resident aliens, or in the case of a
corporation, partnership, or limited liability company or other entity, at least 51% of the
equity ownership interest is owned by one or more women who are citizens of the
United States or non-citizens who are in full compliance with the United States
immigration law, and both the management and daily business operations are
controlled by one or more women who are U, S. citizens or iegal resident aliens.

Minority-owned business — A business concern that is at least 51% owned by one
or more minority individuals (see Section 2.2-1401, Code of Virginia) or in the case of
a carporation, partnership, or limited liability company or other entity, at least 51% of
the equity ownership interest in the corporation, partnership, or limited liability
company or other entity is owned by one or more minority individuals and both the
management and daily business operations are controlled by one or more minority
individuals.




COMPANY INFORMATION/SIGNATURE: In compliance with this Request For Proposal and
to all the conditions imposed therein and hereby incorporated by reference, the undersigned
offers and agrees to furnish the goods or services in accordance with the attached signed
proposal and as mutually agreed upon by subsequent negotiation.




FULL LEGAL NAME (PRINT) FEDERAL TAXPAYER NUMBER (ID#)
(Company name as it appears with your Federal
Taxpayer Number)
BUSINESS NAME/DBA NAME/TA NAME BILLING NAME
(If different than the Full Legal Name) (Company name as it appears on your invoice)
PURCHASE ORDER ADDRESS PAYMENT ADDRESS
CONTACT NAME/TITLE (PRINT) E-MAIL ADDRESS
TELEPHONE TOLL FREE TELEPHONE | FAX NUMBER TO
NUMBER NUMBER RECEIVE

E-PROCUREMENT

ORDERS

Is any member of the firm an employee of the Commonwealth of Virginia who has a
personal interest in this contract pursuant to the Code of Virginia, 2.2 ~ 3102 - 3112
YES NO

SIGNATURE Date:

(IN INK)
07/01/2016




PURPOSE:

The purpose of this Request for Proposal (RFP) is to solicit proposals to establish a
contract through competitive negotiations for Advertising Services by Virginia Polytechnic
Institute and State University (Virginia Tech), an agency of the Commonwealth of Virginia.

CONTRACT PERIOD:

The term of this contract is for Five year(s), or as negotiated. There will be an option for
Five-One year renewals, or as negotiated.

BACKGROUND:

Virginia Tech departments place advertisements in various publications for employee
recruitment, to advertise department-sponsored programs and events, and to market their
department in general. Some of the university's high volume advertisers include the
Northemn Virginia Center, Department of Human Resources, University Relations and
Athletics Department.

EVA BUSINESS-TO-GOVERNMENT ELECTRONIC PROCUREMENT SYSTEM:

The eVA Internet electronic procurement solution streamlines and automates government
purchasing activities within the Commonwealth of Virginia. Virginia Tech, and other state
agencies and institutions, have been directed by the Governor to maximize the use of this
system in the procurement of goods and services. We are, therefore, requesting that your
firm register as a vendor within the eVA system.

There are transaction fees involved with the use of eVA. These fees must be considered
in the provision of quotes, bids and price proposals offered to Virginia Tech. Failure to
register within the eVA system may result in the quote, bid or proposal from your firm being
rejected and the award made to another vendor who is registered in the eVA system.

Registration in the eVA system is accomplished on-line. Your firm must provide the
necessary information. Please visit the eVA website portal at
http://www.eva.virginia.gov/pages/eva-registration-buyer-vendor.htm and register both
with eVA and Ariba. This process needs to be completed before Virginia Tech can
issue your firm a Purchase Order or contract. If your firm conducts business from
multiple geographic locations, please register these locations in your initial registration.

For registration and technical assistance, reference the eVA website at:
http://www.eva.virdinia.qov, or call 866-289-7367 or 804-371-2525.




V.

VI.

VIL.

CONTRACT PARTICIPATION:

VIRGIMIA ASSQCIATION

OF STATE COLLEGE & ;/’
UNIVERSITY PURCHASING %
PROFESSIOMALS St

It is the intent of this solicitation and resulting contract to allow for cooperative
procurement. Accordingly, any public body, public or private health or educational
institutions, or Virginia Tech's affiliated corporations and/or partnerships may access any
resulting contract if authorized by the contractor,

Participation in this cooperative procurement is strictly voluntary. If authorized by the
Contractor, the resultant contract may be extended to the entities indicated above to
purchase at contract prices in accordance with contract terms. The Contractor shail notify
Virginia Tech in writing of any such entities accessing the contract. No modification of this
contract or execution of a separate contract is required to participate. The Contractor will
provide semi-annual usage reports for all entities accessing the Contract. Participating
entities shall place their own orders directly with the Contractor and shall fully and
independently administer their use of the contract to include contractual disputes, invoicing
and payments without direct administration from Virginia Tech. Virginia Tech shall not be
held liable for any costs or damages incurred by any other participating entity as a result
of any authorization by the Contractor to extend the contract. It is understood and agreed
that Virginia Tech is not responsible for the acts or omissions of any entity, and will not be
considered in default of the contract no matter the circumstances.

Use of this contract does not preclude any participating entity from using other contracts
or competitive processes as the need may be.

STATEMENT OF NEEDS:

A. Virginia Tech needs the services of a contractor that can design university-branded
creative; recommend print, digital, and other ad placements tailored to campaigns and
budgets; follow university protocol for approval processes; make placements with
media outlets on behalf of the university; and then invoice the university for the
advertising placements. Advertising volume is heavy and time-sensitive, so services
must be provided with quick turnaround and excellent customer service.

PROPOSAL PREPARATION AND SUBMISSION:

A. General Reguirements

1. RFP Response: In order to be considered for selection, Offerors must submit a
complete response to this RFP. One original and Sevem copies of each proposal
must be submitted to:




Virginia Polytechnic Institute and State University (Virginia Tech)
Procurement Department (MC 0333)

North End Center, Suite 2100

300 Turner Street NW

Blacksburg, Virginia 24061

Reference the Due Date and Hour, and RFP Number in the lower left hand
corner of the return envelope or package.

No other distribution of the proposals shall be made by the Offeror.

Proposal Preparation:

a.

Proposals shall be signed by an authorized representative of the Offeror. All
information requested should be submitted. Failure to submit all information
requested may resuit in Virginia Tech requiring prompt submission of missing
information and/or giving a lowered evaluation of the proposal. Proposals
which are substantially incomplete or lack key information may be rejected by
Virginia Tech at its discretion. Mandatory requirements are those required by
law or regulation or are such that they cannot be waived and are not subject to
negotiation.

Proposals should be prepared simply and economically providing a
straightforward, concise description of capabilities to satisfy the requirements
of the RFP. Emphasis should be on completeness and clarity of content.

Proposals should be organized in the order in which the requirements are
presented in the RFP. All pages of the proposal should be numbered. Each
paragraph in the proposal should reference the paragraph number of the
corresponding section of the RFP. [t is also helpful to cite the paragraph
number, subletter, and repeat the text of the requirement as it appears in the
RFP. If a response covers more than one page, the paragraph number and
subletter should be repeated at the top of the next page. The proposal should
contain a table of contents which cross references the RFP requirements.
Information which the offeror desires to present that does not fall within any of
the requirements of the RFP should be inserted at an appropriate place or be
attached at the end of the proposal and designated as additional material.
Proposals that are not organized in this manner risk elimination from
consideration if the evaluators are unable to find where the RFP requirements
are specifically addressed.

Each copy of the proposal should be bound in a single volume where practical.
All documentation submitted with the proposal should be bound in that single
volume.

Ownership of all data, material and documentation originated and prepared for
Virginia Tech pursuant to the RFP shall belong exclusively to Virginia Tech and
be subject to public inspection in accordance with the Virginia Freedom of
Information Act. Trade secrets or proprietary information submitted by an
Offeror shall not be subject to public disclosure under the Virginia Freedom of
Information Act. However, to prevent disclosure the Offeror must invoke the




protections of Section 2.2-4342F of the Code of Virginia, in writing, either
before or at the time the data or other materials is submitted. The written
request must specifically identify the data or other materials to be protected
and state the reasons why protection is necessary. The proprietary or trade
secret material submitted must be identified by some distinct method such as
highlighting or underlining and must indicate only the specific words, figures,
or paragraphs that constitute trade secret or proprietary information. The
classification of an entire proposal document, line item prices and/or total
proposal prices as proprietary or trade secrets is not acceptable and may result
in rejection of the proposal.

3. Oral Presentation: iOfferors who submit a proposal in response to this RFP may
be required to give an oral presentation of their proposal to Virginia Tech. This will
provide an opportunity for the Offeror to clarify or elaborate on the proposal but will
in no way change the original proposal. Virginia Tech will schedule the time and
location of these presentations. Oral presentations are an option of Virginia Tech
and may not be conducted. Therefore, proposals should be complete.

B. Specific Requirements

Proposals should be as thorough and detailed as possible so that Virginia Tech may .
properly evaluate your capabilities to provide the required goods or services. Offerors
are required to submit the following information/items as a complete proposal:

1. Quality of products/services offered and suitability for the intended purposes.

2. Qualifications and experience of Offeror in providing the goods/services. Provide
(4) recent references, either educational or governmental, for whom you have
provided the type of services described herein. Include the date(s) the services
were furnished, the client name, address and the name and phone number of the
individual Virginia Tech has your permission to contact. Include references similar
to size and scope of Virginia Tech if possible.

3. Plan for providing services to Virginia Tech, including, but not limited to:
A. A description of the services you able to provide to Virginia Tech (i.e.

layout/design, media placement, media consulting, etc.)

. Discuss media outlets in which you are able to place advertisements.

. Use of media for display and recruiting advertising.

. Detailed explanation of media placement process if Virginia Tech wants to
utilize your services, including any electronic or online processing.

. Plan for billing and willingness to pay for media placed on behalf of the
university, and then invoicing the university.

. Ability to negotiate discounted rates with newspapers, magazines, web
based sources, media outlets, etc. for Virginia Tech.

. Accessibility to real time data metrics.

. Diversity programming and advertising options.

I M m QOOO@

4. Cost (or price. Pricing for all services offered per Attachment C.

5. Participation of Small, Women-owned and Minority-owned Business (SWAM)
Business:




VIII.

if your business can not be classified as SWaM, describe your plan for utilizing
SWaM subcontractors if awarded a contract. Describe your ability to provide
reporting on SWaM subcontracting spend when requested. If your firm or any
business that you plan to subcontract with can be classified as SWal, but has not
been certified by the Virginia Department of Small Business and Supplier Diversity
(SBSD), it is expected that the certification process will be initiated no later than
the time of the award. If your firm is currently certified, you agree to maintain your
certification for the life of the contract. For assistance with SWaM certification, visit

the SBSD website at hitp://www.dmbe.virginia.gov/.

6. The return of the General Information Form and addenda, if any, signed and filled
out as required.

SELECTION CRITERIA AND AWARD:

A. Selection Criteria

Proposals will be evaluated by Virginia Tech using the following:

Maximum Point
Criteria Value

1. Quality of products/services offered and suitability for 20
the intended purposes

2. Qualifications and experiences of Offeror in providing 20
the goods/services

3. Specific plans or methodology to be used to provide the 20
Services

4, Cost (or Price) 30

5. Participation of Small, Women-Owned and Minority 10

(SWAM) Business

Total 100

B. Award (Single)

Selection shall be made of two or more offerors deemed to be fully qualified and best
suited among those submitting proposals on the basis of the evaluation factors
included in the Request for Proposal, including price, if so stated in the Request for
Proposal. Negotiations shall then be conducted with the offerors so selected. Price
shall be considered, but need not be the sole determining factor. After negotiations
have been conducted with each offeror so selected, Virginia Tech shall select the
offeror which, in its opinion, has made the best proposal, and shall award the contract
to that offeror. Virginia Tech may cancel this Request for Proposal or reject proposals
at any time prior to an award. Should Virginia Tech determine in writing and in its sole




XI.

XII.

XIIl.

discretion that only one offeror has made the best proposal, a contract may be
negotiated and awarded to that offeror. The award document will be a contract
incorporating by reference all the requirements, terms and conditions of this solicitation
and the Contractor's proposal as negotiated. See Attachment B for sample contract
form.

INQUIRIES:

All inquiries concerning this solicitation should be submitted in writing via email, citing the
particular RFP section and paragraph number. All inquiries will be answered in the form
of an addendum. Inquiries must be submitted by 5:00PM on September 20, 2016.
Inquiries must be submitted to the procurement officer identified in this solicitation.

INVOICES:

Invoices for goods or services provided under any contract resulting from this solicitation
shall be submitted to:

Virginia Polytechnic Institute and State University (Virginia Tech)
Accounts Payable :

North End Center, Suite 3300

300 Turner Street NW

Blacksburg, Virginia 24061

METHOD OF PAYMENT:

Virginia Tech will authorize payment to the contractor as negotiated in any resulting
contract from the aforementioned Request for Proposal.

Payment can be expedited through the use of the Wells One AP Control Payment
System. Virginia Tech strongly encourages participation in this program. For more
information on this program please refer to Virginia Tech's Procurement website:
http://www. procurement.vt.edu/\endor/WellsOne.html or contact the procurement officer
issuing RPF identified in the RFP.

ADDENDUM:

Any ADDENDUM issued for this solicitation may be accessed at
http://www. procurement.vt.edu/html.docs/bids.php. Since a paper copy of the addendum
will not be mailed to you, we encourage you to check the web site regularly.

CONTRACT ADMINISTRATION:

A. Curtis Mabry, Director of Recruitment, Department of Human Resources at Virginia
Tech or his designee, shall be identified as the Contract Administrator and shall use
all powers under the contract to enforce its faithful performance. .

B. The Contract Administrator, or his designee, shall determine the amount, quantity,
acceptability, fitness of all aspects of the services and shall decide all other questions
in connection with the services. The Contract Administrator, or his designee, shail not
have authority to approve changes in the services which alter the concept or which

10




XIV.

XV.

XVl

XVIL.

call for an extension of time for this contract. Any modifications made must be
authorized by the Virginia Tech Procurement Department through a written
amendment to the contract.

COMMUNICATIONS:

Communications regarding this solicitation shall be formal from the date of issue, until
either a Contractor has been selected or the Procurement Department rejects all
proposals. Formal communications will be directed to the procurement officer listed on
this solicitation. Informal communications, including but not limited to request for
information, comments or speculations regarding this solicitation to any University
employee other than a Procurement Department representative may result in the
offending Offeror's proposal being rejected.

CONTROLLING VERSION OF SOLICITATION:

The PDF version of the solicitation and any addenda issued by Virginia Tech Procurement
Services is the mandatory controlling version of the document. Any modification of/or
additions to the solicitation by the Offeror shall not modify the official version of the
solicitation issued by Virginia Tech Procurement Services. Such modifications or additions
to the solicitation by the Offeror may be cause for rejection of the proposal; however,
Virginia Tech reserves the right to decide, on a case by case basis, in its sole discretion,
whether to reject such a proposal.

TERMS AND CONDITIONS:

This solicitation and any resulting contract/purchase order shall be governed by the
attached terms and conditions, see Attachment A.

ATTACHMENTS:

Attachment A - Terms and Conditions

Attachment B - Sample of Standard Contract Form
Attachment C - Examples/Pricing

Attachment D - Samples




ATTACHMENT A

TERMS AND CONDITIONS

RFP GENERAL TERMS AND CONDITIONS

http:/www. procurement.vt.edu/html.docs/terms/GTC RFP 01012016.pdf

ADDITIONAL TERMS AND CONDITIONS A-H apply to and will be used on all contracts.

A.

ADDITIONAL GOODS AND SERVICES: The University may acquire other goods or
services that the supplier provides than those specifically solicited. The University reserves
the right, subject to mutual agreement, for the Contractor to provide additional goods and/or
services under the same pricing, terms and conditions and to make modifications or
enhancements to the existing goods and services. Such additional goods and services may
include other products, components, accessories, subsystems, or related services newly
introduced during the term of the Agreement.

AUDIT: The Contractor hereby agrees to retain all books, records, and other documents
relative to this contract for five (5) years after final payment, or until audited by the
Commonwealth of Virginia, whichever is sooner. Virginia Tech, its authorized agents, and/or
the State auditors shall have full access and the right to examine any of said materials during
said period. {

AVAILABILITY OF FUNDS: [t is understood and agreed between the parties herein that
Virginia Tech shall be bound hereunder only to the extent of the funds available or which may
hereafter become available for the purpose of this agreement.

CANCELLATION OF CONTRACT: Virginia Tech reserves the right to cancel and terminate
any resulting contract, in part or in whole, without penalty, upon 60 days written notice to the
Contractor. In the event the initial contract period is for more than 12 months, the resulting
contract may be terminated by either party, without penalty, after the initial 12 months of the
contract period upon 60 days written notice to the other party. Any contract cancellation notice
shall not relieve the Contractor of the obligation to deliver and/or perform on all outstanding
orders issued prior to the effective date of cancellation.

CONTRACT DOCUMENTS: The contract entered into by the parties shall consist of the
Request for Proposal including all modifications thereof, the proposal submitted by the
Contractor, the written resuits of negotiations, the Commonwealth Standard Contract Form,
all of which shall be referred to collectively as the Contract Documents.

IDENTIFICATION OF BID/PROPOSAL ENVELOPE: The signed bid or proposal should be
returned in a separate envelope or package and identified as follows:

From:;
Name of Bidder or Offeror Due Date Time Due

Street or Box No. Solicitation Number

City, State, Zip Code Solicitation Title




Name of Procurement Officer:

The envelope should be addressed to:

VIRGINIA POLYTECHNIC INSTITUTE AND STATE UNIVERSITY (Virginia Tech)
Procurement Department (MC 0333)

North End Center, Suite 2100

300 Turner Street NW

Blacksburg, Virginia 24061

The offeror takes the risk that if the envelope is not marked as described above, it may be
inadvertently opened and the information compromised, which may cause the proposal to be
disqualified. Bids or Proposals may be hand delivered to the designated location in the office
issuing the solicitation. No other correspondence or other bids/proposals should be placed in the
envelope.

G. NOTICES: Any notices to be given by either party to the other pursuant to any contract
resulting from this solicitation shall be in writing, hand delivered or mailed to the address of
the respective party at the following address '

If to Contractor:  Address Shown On RFP Cover Page
Attention: Name Of Person Signing RFP

If to Virginia Tech:

. Virginia Polytechnic Institute and State University (Virginia Tech)
Attn: Robert B. Snuffer, Buyer Senior/Contracts Officer
Procurement Department (MC 0333)

North End Center, Suite 2100
300 Turner Street NW
Blacksburg, Virginia 24061

and

Virginia Polytechnic Institute and State University (Virginia Tech)
Attn: Curtis Mabry, Director of Recruitment

Department of Human Resources

North End Center, Suite 2300 MC 0318

300 Turner Street NW

Blacksburg, Virginia 24061

H. SEVERAL LIABILITY: Virginia Tech will be severally liable to the extent of its purchases made
against any contract resulting from this solicitation. Applicable entities described herein will be
severally liable to the extent of their purchases made against any contract resulting from this
solicitation.
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SPECIAL TERMS AND CONDITIONS

1. INSURANCE:

By signing and submitting a bid under this solicitation, the Bidder certifies that if awarded the

contract, it will have the following insurance coverages at the time the work commences.

Additionally, it will maintain these during the entire term of the contract and that all insurance

coverages will be provided by insurance companies authorized to sell insurance in Virginia by

the Virginia State Corporation Commission.

During the period of the contract, Virginia Tech reserves the right to require the Contractor to

furnish certificates of insurance for the coverage required.

INSURANCE COVERAGES AND LIMITS REQUIRED:

A. Worker's Compensation - Statutory requirements and benefits.

B. Employers Liability - $100,000.00

C. General Liability - $500,000.00 combined single limit. Virginia Tech and the:Commonwealth
of Virginia shall be named as an additional insured with respect to goods/services being
procured. This coverage is to include Premises/Operations Liability, Products and
Completed Operations Coverage, Independent Contractor's Liability, Owner's and
Contractor's Protective Liability and Personal Injury Liability.

D. Automobile Liability - $500,000.00

The contractor agrees to be responsible for, indemnify, defend and hold harmless. Virginia

Tech, its officers, agents and employees from the payment of all sums of money by reason of

any claim against them arising out of any and all occurrences resulting in bodily or mental

injury or property damage that may happen to occur in connection with and during the

performance of the contract, including but not limited to claims under the Worker's

Compensation Act. The contractor agrees that it will, at all times, after the completion of the

work, be responsible for, indemnify, defend and hold harmless Virginia Tech, its officers,

agents and employees from all liabilities resulting from bodily or mental injury or property

damage directly or indirectly arising out of the performance or nonperformance of the contract.




ATTACHMENT B

SAMPLE CONTRACT FORM

Standard Contract form for reference only
Offerors do not need to fill in this form

COMMONWEALTH OF VIRGINIA
STANDARD CONTRACT

Contract Number:

This contract entered into this day of 20, by ,
hereinafter called the "Contractor" and Commonwealth of Virginia, Virginia Polytechnic Institute
and State University called "Virginia Tech".

WITNESSETH that the Contractor and Virginia Tech, in consideration of the mutual covenants,
promises and agreements herein contained, agrees as follows:

SCOPE OF CONTRACT: The Contractor shall provide the to Virginia Tech as
set forth in the Contract Documents.

PERIOD OF CONTRACT:

From through

COMPENSATION AND METHOD OF PAYMENT: The Contractor shall be paid by Virginia Tech
in accordance with the contract documents.

CONTRACT DOCUMENT: The Contract Documents shall consist of this signed contract,

Request For Proposal Number dated , together with all written
modifications thereof and the proposal submitted by the Contractor dated and the
Contractor's [etter dated , all of which Contract Documeénts are incorporated herein.

In WITNESS WHEREOF, the parties have caused this Contract to be duly executed intending to
be bound thereby.

Contractor: Virginia Tech

By: By:

Title: Title:




Attachment C

Examples/Pricing

Application of pricing proposed per VII.B.3. to Attachment D Samples for evaluation
of offeror's pricing. Assume creative work is required for each sample, and that ads
are for a placement campaign. Please provide detailed pricing and show
computations for the campaigns below:

A

Sample 1 (Facilities): Contract Bid

Example Requested- Request for Proposals for service contract of
elevator maintenance.

Sample 2 (HR): Advertisement of Job Opening

Example Requested- Vice President of Research is looking to hire 2
Business Managers within their Sponsored Programs Department. One of
the hires will be in our Nationél Capital Region (Greater Washington DC)
and one in Blacksburg Virginia (Main Campus). Both of these positions
have an Affirmative Action goal for Minorities. Please recommend

advertising options.

Sample 3 (Athletics): Upcoming Event or Fan Appreciation Event
Example Requested- Women’s Softball is having a fan appreciation event
at their next home game, April 18" at 6:00 pm. There are foam softball
giveaways for the first 100 fans. Please recommiend and design an ad on

how you would advertise in all media sources.

Sample 4- Virginia Tech would like to place a 3x5 print display ad with the
Chronical of Higher Education newsletter. The link to posting is-

https://listings.jobs.vt.edu/postings/67954 Please provide design and

pricing.




Sample 5- Using the example about Women's Softball in (c) please
create an online ad specifically for the Roanoke Times. Please provide

design and pricing.

Sample 6- A Virginia Tech department would like to place an ad with
Diverse Issues Online to advertise a job posting. The link to the posting is

https:/listings.jobs.vt.edu/postings/67954 Please provide design and

pricing.




-

ADDENDUM # One (1) TO RFP # 0046724

VIRGINIA POLYTECHNIC INSTITUTE AND STATE UNIVERSITY (Virginia Tech)

Procurement Department (MC 0333)

North End Center, Suite 2100

300 Turner Street NW
Blacksburg, Virginia 24061

DATE

October 4, 2016

October 20, 2016

ORIGINAL DUE DATE AND HOUR

ADDRESS ALL INQUIRIES AND CORRESPONDENCE TO: Robert Snuffer, CPPB, CUPO,
Contracts Officer/Buyer Senior

E-MAIL ADDRESS: bsnuffer@vt.edu TELEPHONE NUMBER (540) 231-5557
FAX NUMBER (540} 231-9628 AFTER HOUR MESSAGES (540) 231-6221

Advertising Services

Section IX. Inquiries: Change Deadline for submission from: 5:00 PM on September 20, 2018, to:
5:00 PM on October 14, 2016

All other terms, conditions and descriptions remain the same.

The due date and hour remains October 20, 2016 at 3:00 PM

FULL LEGAL NAME (PRINT)

(Company name as it appears with your
Federal Taxpayer Number)

FEDERAL TAXPAYER NUMBER (ID#)

BUSINESS NAME/DBA NAME/TA NAME
(If different than the Full Legal Name)

(If different than [D# above)

FEDERAL TAXPAYER NUMBER

BILLING NAME FEDERAL TAXPAYER NUMBER
{Company name as it appears on your (If different than ID# above)
invoice)

PURCHASE ORDER ADDRESS PAYMENT ADDRESS

CONTACT NAME/TITLE (PRINT) SIGNATURE (IN INK) DATE
E-MAIL ADDRESS TELEPHONE TOLL FREE TELEPHONE FAX NUMBER TO
NUMBER NUMBER RECEIVE

E-PROCUREMENT
ORDERS

Revised 07/0

172016




ADDENDUM # Two (2) TO RFP # 0046724

VIRGINIA POLYTECHNIC INSTITUTE AND STATE UNIVERSITY (Virginia Tech)

Procurement Department (MC 0333)

North End Center, Suite 2100
300 Turner Street NW
Blacksburg, Virginia 24061

DATE

October 17, 2016

ORIGINAL DUE DATE AND HOUR

October 20, 2016, 3:00 PM

ADDRESS ALL INQUIRIES AND CORRESFPONDENCE TO: Robert Snuffer, CPPB, CUPO,
Contracts Officer/Buyer Senior

E-MAIL ADDRESS: bsnuffer@vt.edu TELEPHONE NUMBER (540} 231-5557
FAX NUMBER (540) 231-9628 AFTER HOUR MESSAGES (540) 231-6221

Advertising Services

The due date and hour are changed from October 20, 2016 3PM to October 24, 2016 at 3PM due to'the
University closing on October 20, 2016 at 2PM

All other terms, conditions and descriptions remain the same.

The due date and hour has changed to October 24, 2016 at 3:00 PM

FULL LEGAL NAME (PRINT)

(Company name as it appears with your
Federal Taxpayer Number)

FEDERAL TAXPAYER NUMBER (ID#)

BUSINESS NAME/DBA NAME/TA NAME
(If different than the Full Legal Name)

(If different than |D# above)

FEDERAL TAXPAYER NUMBER

BILLING NAME FEDERAL TAXPAYER NUMBER
{(Company name as it appears on your (If different than ID# above)
invoice)

PURCHASE ORDER ADDRESS PAYMENT ADDRESS

CONTACT NAME/TITLE (PRINT) SIGNATURE (IN INK) DATE
E-MAIL ADDRESS TELEPHONE TOLL FREE TELEPHONE FAX NUMBER TO
NUMBER NUMBER RECEIVE

E-PROCUREMENT
ORDERS

Revised 07/0

1/2016
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GRAYSTONEGROUP

A DV E R TTISTITING

Request for Proposal # 0046724 {Continted)
Question # 2:

2. Qualifications & Experience

Qualifications

Graystone Group manages every step in the recruitment advertising process from consultation, to budgeting to
placement to billing. We offer "One-Stop”, full service options designed to save time.

With human and technical resources located in a single location in Connecticut we manage operational resourc

in an environment where all communication can be easily managed to insure the workflow and continuity needed
support the diverse needs of our clients.

Our internal technology includes a proprietary traffic management system that creates customized billing g
reporting tailored to the decentralized needs of our clients. We have the ability to coordinate with major A
providers and to provide analytics on response and metrics on joh site performance.

d

[

=]

TS

Most of our transactions are compieted within 24 hours from request to placement. However, in a fast paced

environment where business can be conducted in a "Click”, we continue to provide a dedicated service team

to

every client. At Graystone we place a great emphasis on client service and a knowledgeable representative is

involved with every request and is always available to discuss, recommend and answer your questions.

Experience

Graystone Group provides access to every media source requested by Virginia Tech. If a media source acce
job postings we can manage the placement. Media sources utilized include a full range of industry and discip
media along with diversity sources and local, regional and national newspapers.

2710 North Avenue, Suite 200, Bridgeport, CT 06604 Phone: (B00) 544 0005 ads@graystoneadv.com
www.araystoneadv.com
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GRAYSTON EG ROUP

A D V E R T 1

Request for Proposal # 0046724 (Continued)

Attachment “H”  EZ-Trak
Monitor Applicant Applications:

Providing Analytics and ROI

Ads receive a unique code # assigned by Graystone

E-Z-TRAK

A Media Tracking Tool

Track click-throughs on

print and web ads o

better understand whare

wtdidmuunum,_’ | www,0-z-trak.com/20562 (_rn|

‘ GRAYSTONI (.\ ‘

a:da—u—-v

. E-Z-Trak

Portal

Applications move seamlessly to your Employment site

2710 North Avenue, Suite 200, Bridgeport, CT 06604 Phone: (800) 544 0005 ads@araystoneadv.com
www.graystoneadv.com

26






GRAYSTONEGROUP

A D V E R T I S I N G

Request for Proposal # 0046724 (Continued)
Attachment “J” Wells One
AP Control Payment System
From SDDSERVICES @wellsfargo.com on behalf of CCER_AP_Control @wellsfargo.com Sent: Thu 10/6/2016 3:01 AM
To Dorothy Schreiner
Ce
Shet PRGOS CORGTL YOS VAN S VINGIMIN SECH AP COMIRGY. _ I B

Remittance information for Graystone Group Advertising:

Click this link to access the remittance advice for paymentin the amount of 1,272.13 USD from VIRGINIA TECH AP
CONTROL:

You will need your Payee ID, the Invoice Reference Number, and Zip /Postal Code provided by VIRGINIA TECH AP
CONTROL. If you are not sure what your payee information is, contact RODNEY RATLIFF at 540-231-2544.

This is an automated email. Please do not reply to this message.

Commercial Card Expense Reporting

Remittance — Sign On

r 5
Enter your information, and click Sign On_ If you cannot access your information, contact the company listed in the
email you received.

You may downicad a PDF version of the Supolier Quick Reference Guige for additiona | information

You need Adobe® Reader® to read PDF files
Download Adobe Reader for free.

*  All fields on this page are required.

Payee ID- j

Payee Invoice Reference: i:|

ZipPostal Code: ]
e

Home | About Wedls Fargo | Security Guarantee | Privacy, Security & Legei
© Copyright 2000 - 2016 Wells Fargo. All rights reserved.

2710 North Avenue, Suite 200, Bridgeport, CT 06604 Phone: (800) 544 0005 ads@agraystoneadv.com
www.graystoneadv.com
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ADDENDUM # One (1) TO RFP # 0046724

VIRGINIA POLYTECHNIC INSTITUTE AND STATE UNIVERSITY (Virginia Tech)
Procurement Department (MC 0333)
North End Center, Suite 2100
300 Turner Street NW
Blacksburg, Virginia 24061

DATE ORIGINAL DUE DATE AND HOUR
October 20, 2016
October 4, 2016

ADDRESS ALL INQUIRIES AND CORRESPONDENCE TO: Robert Snuffer, CPPB, CUPOQ,
Contracts Officer/Buyer Senior

E-MAIL ADDRESS: bsnuffer@vt.edu TELEPHONE NUMBER (540) 231-5557
FAX NUMBER (540) 231-9628 AFTER HOUR MESSAGES (540) 231-6221

Advertising Services

Section IX. Inquiries: Change Deadline for submiésion from: 5:00 PM on September 20, 20186, to:
5:00 PM on October 14, 2016

All other terms, conditions and descriptions remain the same.

The due date and hour remains October 20, 2016 at 3:00 PM

FULL LEGAL NAME (PRINT) FEDERAL TAXPAYER NUMBER (ID#)

(Company name as it appears with your
Federal Taxpayer Number)

GBSA, Inc. ]

BUSINESS NAME/DBA NAME/TA NAME FEDERAL TAXPAYER NUMBER
(If different than the Full Legal Name) (If different than |D# above)
Graystone Group Advertising

BILLING NAME FEDERAL TAXPAYER NUMBER
(Company name as it appears on your (If different than |ID# above)
invoice)

Graystone Group Advertising

PURCHASE ORDER ADDRESS PAYMENT ADDRESS
2710 North Ave. 2710 North Ave.
Suite 200 Suite 200
Bridgeport, CT 06605 Bridgeport, CT 06605
CONTACT NAME/TITLE (PRINT) SIGNATURE INK) DATE
J. Douglass Geiling '_\ 10/18/16
Executive Vice President ) '\k" N\
E-MAIL ADDRESS TELEPHONE TOLL FREEﬁLEPHONE Q)FAX NUMBER TO
NUMBER NUMBER RECEIVE
E-PROCUREMENT
dgeiling@graystoneadv.com 203.549.0060 x 303 800.544 0005 ORDERS
203.549.0061

Revised 07/01/2016




ADDENDUM # Two (2) TO RFP # 0046724

VIRGINIA POLYTECHNIC INSTITUTE AND STATE UNIVERSITY (Virginia Tech)
Procurement Department (MC 0333)
North End Center, Suite 2100
300 Turner Street NW
Blacksburg, Virginia 24061

DATE ORIGINAL DUE DATE AND HOUR

October 17, 2016 October 20, 2016 3:00 PM

ADDRESS ALL INQUIRIES AND CORRESPONDENCE TO: Robert Snuffer, CPPB, CUPO,
Contracts Officer/Buyer Senior

E-MAIL ADDRESS: bsnuffer@vt.edu TELEPHONE NUMBER (540) 231-5557
FAX NUMBER (540) 231-9628 AFTER HOUR MESSAGES (540) 231-6221

Advertising Services

The due date and hour are changed from October 20, 2016 3PM to October 24, 2016 at 3PM due to
University closing on October 20, 2016 at 2PM

All other terms, conditions and descriptions remain the same.

The due date and hour has changed to October 24, 2016 at 3:00 PM

FULL LEGAL NAME (PRINT) FEDERAL TAXPAYER NUMBER (IB#)

(Company name as it appears with your
Federal Taxpayer Number)

GBSA, Inc. I

BUSINESS NAME/DBA NAME/TA NAME FEDERAL TAXPAYER NUMBER
(If different than the Full Legal Name) (If different than |D# above)
Graystone Group Advertising

BILLING NAME FEDERAL TAXPAYER NUMBER
{Company name as it appears on your (If different than ID# above)
invoice)

Graystone Group Advertising

PURCHASE ORDER ADDRESS PAYMENT ADDRESS

2710 North Ave 2710 North Ave

Suite 200 Suite 200

Bridgeport, CT 06605 Bridgeport, CT 06605

CONTACT NAME/TITLE (PRINT) SIGNATURE (INJNK) DATE

J. Douglass Geiling “‘:ﬁ‘ " 10/18/16

Executive Vice President - —z.—\f\

E-MAIL ADDRESS TELEPHONE TOLL FREBTELEPHONE \)FAX NUMBER TO

NUMBER NUMBER RECEIVE
E-PROCUREMENT

» ORDERS

dgetling@graystoneadv.com 203.549.0060 x 303 800.544.0005 203.549.0061

Revised 07/01/2
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GRAYSTONEGROUP

A DV ERTTISTITING

Virginia Polytechnic Institute and State University
Request for Proposal #0046724: Advertising Services
Response from Graystone Group Advertising

Additional Questions Dated July 6, 2017

Question # 1:
If a Virginia Tech department has an internal graphic design/marketing team that provides
print ready graphics for advertising, will this have any impact on the advertising costs?

Response:

Yes, when camera ready art work is provided by any department at Virginia Tech for
any print ad placement Graystone will extend a 10% discount off the gross Open
Rate. [n these cases the open rate and the discounted price will be quoted by
Graystone so the Virginia Tech department can see the savings and that same cost
information will be communicated on the invoice.

Question # 2:
What would be the cost of placing an advertisement without any design requirements from
the contractor? Simply placing the-ad in the requested media ‘as-is’.

Response:
Cost would be the same open rate that Virginia Tech departments would pay if placing
direct.

Question # 3:

If requesting department asked for a placement in the Roanoke Times (for example) would
contractor be willing to make it standard practice to suggest one diversity focused ad for the
department to consider? Looking to have contractor make this option available to
departments to raise awareness of diversity options available.

Respanse:

Yes, this is an easy process to implement. Our suggestion would be to offer both local
and national diversity options. For example, recruitment.in the Roanoke Times would be
for positions in the local Blacksburg/Roanoke area and the best local diversity option
would be the Roanoke Tribune. For recruitment beyond the local area the two largest
diversity options focused on academia are Diverse Issues in Higher Education and
Hispanic Outlook in Higher Education. These can be purchased individually ar
departments can take advantage of The Diversity Combo from Graystone that provides
placement in both at a discounted price. For every request we would automatically
include the diversity options as a reminder and departments can select what best fits
their need and budget. Attachment “A” pages 5 & 6 show an explanation of options.

{Continued)

2710 North Avenue, Suite 200, Bridgeport, CT 06604 Phone: (800} 544 0005 ads@araystaneadv.com
www.graystoneadv.com




Response from Graystone Group Advertising - Additional Questions Dated July 6, 2017

Question # 4:

Please describe the process of how you would work with Virginia Tech employees who have
varying design skills so as to maximize efficiency and quality of design?

Response:
No time or design skill is required by any Virginia Tech employee. To provide continuity

a template is in place for Virginia Tech that incorporates the school logo, a brief job and

department description along with information on how to apply and EOE/AA statement.

Employees simply have to send the job description to Graystone or tell us where to find
the job description at jobs.vt.edu. Ads will be prepared at no cost using the template.

Example of standard format:

WVirginiaTech

Invent the Fulure

Collegiate Facully Position in the Schoaol
_ of Neuroscience
Virginia Tech, Biacksburg, VA

The School of Nevmscience at Virpink Tech (wwinnenrvsclence.viledu) kecks applicants for
& collogiaty faculty position af the Assigtant Profassor level, Cradidues must have a FRD. i
nesoscience or eelatad el o the 1ime ef appoinmient, Colleglute faculiy trizmbers Rive a primary
somatiunent o the nstrucsional mission of the depanment, including grad Eergradd
teaching, camicukar ond progrn develup wdl the destgn i Inlegration of fanavalive ond
Inglusive pedagogy inclsling caper Jearing opy itles, Tul cunddidates should glve
evidener of potential to take a lead role in eohancing curricula and promating eeaching exeellence, [a
adiition to 12aching, emdidates will Lo capedted (o pacticipaie in phveand) and schotarship, whoher
on Kaching and leaming or on Neumscience teseanh topics of bierest. Candidaies will have thes
opponmity to coltaborate with 3 wide mnge of reseant groups in the School of Neuroscience.,

The Schood of Newroscience bas 8 lenured and temure-track faculty end over 400 underpraduae
mzjors, Suveessful candidoies will kave the efpearuaity 1a patiopats in aw mabiidisciplinary
and cunicula in cognitive aed developmental Neumsckmee, expeimental Newastciencs
ek ¢linical Neuroscienos,

The eollegiste faculty rank Is 8 non-tenyre-track position that offims & clear promaticn path with
increasingly long-tems contracis, Colleglate faculty are full members of the depastment faculry, and
aw expecled Lo participae in v d research, mentor graduake students, pestleipate o depatment
ad pmrmimuj seavice, te. This powilion is Jocated = the main enanpus in Iacksbunz, VA, a reglon
soaiviently rankel unony the country’s bext places 1o v,

Applicntions mmest be submilled paline at hittp:ilistings Jobs tedu {Posting STROLDIGY) ord
should inchude a cover letter, umiculnm vitae, af Lras throe peferences, and a stemen of tesching
philosophy detcribing an dnreprtal vision for pouroscienee sdurntion. Inquiries chould by direted
10 e, Haruld Snothelmer, Search Ct {tlee Chalr gonlfefmer@ viedu. Resiew of applications
will begin on 121572016 and continue unull the position is 1ifled,

For inguirics reganding non-disorimination policles, contact (e Executive Dircctor for Equity and
Access of 540-231-2000 of ¥irginia Tecl, North End Centers Suite 2500 {331%), 00 Turper $1.
W, Blacksbarg, VA 23061,
Virgtnia Terk is an EQIAA wniveestry, and offers a wide range of neiworking and deselopmen
opporiunlties 1o vemen and winaritles in scirnce ond exglueering: applicatizmg froa ineaibers
of undervepresensed grouips are especlally eacouraped, fndivitaaly witk disabiliries deririn
dtizas I the applizati Weg’mm} notif Au{lizlgﬂa tawalles@reedu, $40-231-5328)
T L ] l Y o .

The employee can also send art work to be used if specific graphics are needed and we
will create the design accordingly. Edits can be made as needed to modify content
and/or appearance and to stay within budget.

(There was no question #5)
(Continued)

27106 North Avenue, Suite 200, Bridgeport, CT 06604 Phane: {800) 544 0005 ads@graystoneadv.com
www graystoneadv.com




GRAYSTONEGROUP

A DV ERTISING

Response from Graystone Group Advertising - Additional Questions Dated July 6, 2017

Question # 6:

Would like to request that the VT account representative assigned to this account be allowed
to attend and make a presentation to the evaluation committee, if vendor is selected to
move forward to the final round? This person is critical to the success of any future contract
and it is important that both sides (VT and contractor] feel comfortable with the relationship.

Response:;

Continuity is an important part of the services offered by Graystone. Over the past 15
years, Executive Vice President, Doug Geiling, has managed the Virginia Tech account and
will continue in that role. Over the years Doug has been on campus for Q&A review
meetings and is available to meet with the evaluation committee to insure success so
both parties feel comfortable with the relationship going forward.

Question # 7:

Please share examples of analytics reporting once an advertisement has been completed.

Response:
Analytic information is available for any advertisement. See Attachment “B” Pages 7 & 8
for samples.

Questions # 8:

Would you be able to copy a central Virginia Tech employee when submitting the
advertisements for final review/approval at'the department level (so central HR can quickly
review for consistency and branding)?

Respaonse:
Yes. We can incorporate an auto-reply in our system that copies as many contacts as
needed to monitor the quote process.

NOTE: At the end of each fiscal year Graystone provides a year end recap of spending. The fiscal
year recap reviews total spending, spending by media source, highlights diversity spending,
summarizes spending for major media used by Virginia Tech, lists all jobs advertised and all
people who have placed ads with Graystone over the 52 weeks.

Since the end of the Virginia Tech fiscal year corresponds to the request for additional questions
a copy of that recap is attached.

This data.sheds light on the use of diversity sources used in recruitment and provides infarmation
to help evaluate expense that would be incurred as diversity recruitment increases based on the
suggestions in this response.

Continued

2710 North Avenue, Suite 200, Bridgeport, CT 06604 Phone; (800) 544 0005 ads@araystaneadv.com
www . qraystoneady.com




GRAYSTONEGROUP

A DV E R T I I N G

Response from Graystone Group Advertising - Additional Questions Dated July 6, 2017

Fiscal Year Overview:

o 286 ads were placed for 140 separate jobs appearing in 89 separate media sources for a
total 52 week spend of $168,615.36

* Of the 286 ads placed, 24 ads were in diversity sources. Those 24 ads totaled $11,090.00
which is 6.6% of the total spending

o Of the 140 jobs advertised, 14 had a diversity component

s The Chronicle of Higher Education accounted for 25 ads which 8.7% of the total ad placed
for $19,480.40 which 11.6% of total spending

» The Roanoke Times accounted for 70 ads which is 24.3% of the total ads placed for
$38,180.77 which is 22.6% of total spending

Complete Reap is on the attached Excel File

2710 North Avenue, Suite 200, Bridgeport, CT 06604 Phone: (800) 544 0005 ads@agraystoneadv.com
www.graystoneadv.com




GRAYSTONEGROUP

A DV E R TI S I NG

ATTACHMENT “A”

LOCAL DIVERSITY OPTION:

Using the Roanoke Tribune to expand diversity coverage for local ads placed in the Roanoke Times.

e Graystone will provide a diversity quote for a 2 column X 5” ad in the Roanoke Tribune for
every request received for the Roanoke Times.
s The ad will provide a brief description and direct candidates to jobs.vt.edu to apply
= Cost/job: $72.00 B&W - $247.00 4-C
s The person requesting has the option to add the Roanoke Tribune or opt-out
BENEFITS
s Cost Effective Local Diversity Coverage
¢ Frequency of advertising reinforces Virginia Tech as an employer of Preference in the local market

Sample Virginia Tech ad placed in the Roanoke Tribune follows.

et

eaching, Research, Staff,
Professional

Virginia Tech is hiring for 200+ positions in Blacksburg,
Roanaks, and throughout the Commonweatth,

For mora information abou! duties and requirements,
and 1o apply online, go to wivw.jobs.vt.edu

lndhviduals desiring assistanca/accomenodation in tha
application/interview process shioutd contacl us al
{540) 231-9331 or hrservicacenter@vi.edn.

We value the principles of diversily and inclusion and encourage wonren,

miforities, protected welerans, and Individuals with disabiitfes bo apply.
www.jobs.vi.edu

Virginia Tech Is an equa! oppoctunityaifirmabive acbion instiution.

{Continued)

Response from Graystone Group Advertising - Additional Questions Dated July 6, 2017

2710 North Avenue, Suite 200, Bridgeport, CT 06604 Phone: (800) 544 0005 ads@graystoneadv.com
www.graystoneadv.com




ATTACHMENT “A” {Continued)

NATIONAL DIVERSITY OPTION:

Providing diversity options for jobs beyond the local market

s Graystone will provide diversity quotes for.an online job posting for-every request

received for The Chronicle of Higher Education.
» To provide options, quotes will be for Diverse Issues in Higher Education and the
Graystone Diversity Combo whith places the job in both Diverse Issues in Higher
Education and Hispanic Outlook in higher Education at discounted pricing. As shown
in the following graph, these are the two top diversity sources focused on academia.
Cost/job: Diverse Issues only: $310.00 Hispanic Outlook only: $225.00
Graystone Diversity Combo: $425.00

¢ The person requesting can chose either or opt-out of any diversity placement
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Hirpakt O3 z 731 g 87 i * wwmmmﬁ@iﬁfﬁ
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Continued
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GRAYSTONEGROUP

A DV ERTTISTITNG

ATTACHMENT “B” {Continued)

ANALYTICS

Example #1: Client requested View Activity for 3 Separate jobs to Evaluate Subscription Renewals

Direcior of Aghletic Develapament
- Enging ding Ending dding Ending Growt
e Weekl Week 2
1/4718 1L 1718145 1135415 3115 | Since Pior
— erEdiehi 506 [ H 58 [ 4 L otodl Al [
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1faf1s yasps | zfefs | secesrior
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A DV E RT S I N G

ATTACHMENT “B” (Continued)

ANALYTICS

Example #2: Client requested View Activity to Evaluate ROl for future placements

Yale, School of Medicine
Director, Diversity & Inclusion

View Activity as of 6/20/17
Nedia Source PrierReport  Views To-Date
HigheredJobs. 1,347 1,841
Chronicle of Higher Education 690 793
Diverse Issues in Higher Education 1z 1179
Wamen in Higher Education 10 L}
Hispanic Cuticok in Higher Education 0 o]
2,000
1800 A Pricr Report R\iaws To-Cate
1,600
1,400 4
1,200
1,000 o
800 4
m -
400 4
m 4
0 4 T v )
Higheredlobs Chronide of Higher Education Diverse lssues in Higher Wanen in Higher Education Hispanic Qutlock fn Higher
’ Education Education
Priar  Current Prior  Current Priar  Crremt Priar  Current Pilor  Current
1,447 1,847 690 792 112 1179 10 14 N/A N/A

Example #3: Client requested View Activity to Evaluate ROl for future placements

Assistant Director of Development for Leadership Gifts, Posting # AP0160110 (Virginia Tech) Good
morning, JMahl - following are the number of views/visits you requested:

CASE Career Center—47
CareerBuilder — 2
Chronicle-of Higher Ed -3
AFP-2
Chronicle of Philanthropy — ¢
Women In Philanthropy — 5

2710 Narth Avenue, Suite 200, Bridgeport, CT 06604 Phone: (800) 544 0005 ads@araystoneadv.com
www.graystoneadv.com




Snuffef, Robert

From: Doug Geiling <DGeiling@graystoneadv.com>
Sent: Wednesday, November 1, 2017 4:14 PM

To: Snuffer, Robert

Subject: RFP#0046724 Negotiations Question
Attachments: 3-24-16 Recognition Ad -NRV.PDF

Benny — Following is the cost information requested for placement of the attached recognition ad in the Roanoke
Times.

In keeping with our policy to provide editorial and design services at no charge we would help with needed edits tg
accommodate the 2017 recipient list at No Charge and manage any design changes if new art-was needed along with
replacing the old logo with the new at No Charge.

To provide cost options the following show the cost to place in the Legal Section on Sunday, November 12 as requested

" and the cost to place on a weekday. Along with the cost to place in the legal section the cost to place.ROP (Run-of;
Paper) which is a lower price, is also provided. ROP provides the option to place in the News, Sports, or Business
sections if you think those would provide greater awareness for the recipient list. ROP pricing is shown in Green for
Sunday, November 12" along with the lower weekday cost.

Roanoke Times
Legal, Sunday, Nov 12 5 9,801.60 Legal Weekday § 8,323.20 ROP, Sunday, Nov
12" $5.949.41 ROP Weekday S 5,083.38

Design/management/

Handling fees charged

by your company (if -

any) 0.00 0.00 0.00
0.00

Any additional charges related
to placing the

advertisement 0.00 0.00 $10.00

_ 0.00
Grand Total of all

advertising costs  Legal, Sunday, Nov 12t $ 9,801.60 Legal Weekday S 8,323.20 ROP, Sunday, Noy
12"  $5949.41 ROP Weekday $ 5,083.38

NOTE: Deadline for final art to place Sunday 11/12 is 2:00pm, Friday, 11/10.
Weekday deadlines are Noon two days prior to run date.

Let me know if you have questions or need additional information.
Regards,

Doug Geiling

Executive Vice President

Graystone Group

203 549 0060 x 303

dgeiling@pgraystoneadv.com




From; Snuffer; Robert [mailto:bsnuffer@vt.edu]
Sent: Wednesday, November 01, 2017 10:18 AM
To: Doug Geiling

Subject: RFP#0046724 Negotiations Question

Doug,

Please provide pricing to place the attached Full Page Color Ad in the legal notices section of the Roanoke Time
{Roanoke, VA).on November 12, 2017. Break down the costs as follows:

Advertising chérges from the Roanoke Times S

Design/management/Handling fees charged by your company (ifany) $

Any additional charges related to placing the advertisement S

Grand Total of all advertising costs S

Please provide these costs by November 3, 2017 10:00AM or sooner,

Benny Snuffer, CPPB, CUPO

Buyer Senior/Contracts Officer

Procurement Department

Virginia Polytechnic Institute and State University
North End Center {0333)

Ste 2100, 300 Turner Street NW

Blacksburg, VA 24081

(540) 231-5557

(540) 231-9628 fax

wwWw . procurement, vt. edu

I VirginiaTech

imeen] tho Fuluto
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